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PC210
PC210 Creating and Managing Capital Projects

Course Overview

The PC210 Creating and Managing Capital and Operating Projects course discusses the
creation, maintenance and tracking of information and costs associated with Judicial Information
Systems (JIS) capital and operational projects.

Course Outline
The following sections and lessons provide information and step-by-step procedures on creating,
maintaining and tracking operational and capital project costs

Course Audiences and Prerequisites

Lesson 1: Create JIS Procurement Project

Lesson 2: Create Project Budget

Lesson 3: Collecting Purchasing and Payables Costs for a Project
Lesson 4: Reviewing Project Budget in Commitment Control
Lesson 5: Reviewing Project Costing Inquiries and Reports
Course Summary
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Course Audiences and Prerequisites

Audience(s)
The Judiciary audiences for this course are:

e AOC Judicial Information Systems (JIS)

GEARS Role(s)
This course is intended for Judiciary employees with the following GEARS role(s):

e PC Project Manager
e PC Project Coordinator

Prerequisites
The recommended prerequisites for this course are:

e INT100 Introduction to GEARS
e PC100 Understanding GEARS Project Costing for Capital/Grant Project Management
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Lesson 1: Creating JIS Procurement Project

Lesson Overview:
When you create a project, you define the structure to which activities and resources are added.
You must set up a project before you can attach any activities or resources to it.

Lesson Objectives:
After completing this lesson, you will be able to:

o Create Project with Activities

1.1 Creating a Project with Activities

When you create a project, you define the structure to which activities and resources are added.
You must set up a project before you can attach any activities or resources to it.

Activities are the tasks or subcomponents associated with a project. Breaking down a project into
separate tasks enables you to efficiently manage and analyze the costs of the project. At least one
activity must be defined for each project.

In this topic, a project with an activity will be created.

After completing this topic you will be able to:

o Create a project with an activity

Procedure

In this topic, you will create a project with an activity.

Step Action

1. Begin by navigating to the General Information page for Project Costing.

Click the Project Costing link.
[ Project Costing

2. Click the General Information link under the Project Definitions pagelet.

Eeneral Inf ormeation
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ORrRACLE

Favorites  Main Menu > Project Costing > Project Defnitions > General Information

General Information

Enter anyinformation you have and click Search. Leave fields blank for a list of all values

Find an Existing Value o

Worklst

Business Unit: = > MDJUD| Q

Project: begins wilh |
MDJUD Administrative Office of Court

begins with =]

Program: = | [Detail Project =1

Processing Status:|= = =1

™ Include History [~ Correct History [ Case Sensitive

Description:

| Search || Clear |gasic Search [E] Save Search Criteria

Find an Existing Value | Add a New Value

fiav ckion. in, #ICSwitchMode); |

GEARS

General Enterprise And Resource Support

L35

MultiChannel Console | Add to Favorites | Sign out

S New Window  ? Help B htip

=)

Step

Action

Click the Add a New Value tab.
I Add a Mew Value ‘i

ORACLE

Favorites ~ Main Menu > Project Costing > Project Definiions > General Information

General Information

Find an Existing Value Mﬂ a New Value

Business Unit: MDJUD Q

Project: NEXT|

Create: Blank Project ~
[ pag |

Find an Existing Value | Add a New Value

Workdist

MultiChannel Console | AddtoFavortes |  Sign out

FNew Window  ? Help B ntp

neea
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Step Action

4. Create a unique Project Name. Write down the name you create. For this example,
enter "NGP1PROJECT1".

NOTE: When creating an actual project name, you are to use FY + shortname +
PCA for a total of 15 characters in the project name.

5. Click the Add button.

OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites - Main Menu > Project Costing > Project Defnkions » General Information
ENew Window ? Help [ Personalize Page &, hiip
[ EEIINETTIM  Project Gosting Definifion  Primavera ( Manager |( Locafion | Phases ' Approval | Jusfificaion | UserFields ~Rates [ Aftachmenis

Project: NGP1PROJECT Add o My Projects
Processing Status: Active
“Description: I I~ Program 9
! Project Status: A Q roved

“Integration: MDJUD | ypJuD Integration fo

Project Type: Q

Percent Complete: 000 AsOF:

Project Health: =] Asor

Project Schedule

“Start Date: 10282012 |5 “End Date: 102872012 ) pgditional Dates

Deseription Find | View All First & 4 of 4 I Last

Date/Time Stamp: 102812 6:33:37PM User ID: james roberts

Description:

(iEd]
Long Description:
LE}
Saveas Template. GopyProjedt
Return to Project Costing
) save | |4 Refresh | B+ Add | |2 UpdateDispiay |/ inchude Hstory | 54
« »

Step Action

6. Enter the desired information into the Description field. This is a description of the
project that you create. An example is "NGP1PROJECT1 DESCR".

7. Click the Look up Project Type (Alt+5) button.

=
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Look Up Project Type

SetiD: SHARE

Project Type:[begins with =] |

[“Looktp || oo | Gance |saic Lo
Search Results

ew 100 First [4] 14014 [3] Las|

Project Type Description

H Capital Asset Project
Grant Project
Qperating and Maintenance
Summary Project

Step Action

8. You will now select a Project Type.

Click the CAPTL link.

9. Enter a date in the Start Date field. Enter today's date or a future date as the "Valid
Start Date". For this example, enter "07/01/12". This date drives the effective date
of the project status. Make sure the date is changed from the system date default.

10. Enter a date in the End Date field. Enter a future date, past the start date as a "\alid
End Date".

Enter "6/30/2013", for example.

11. In the Description field, you can enter Additional Project information about your
project to get a feel for defining your project. You can enter free text in the
Description field, which is limited to 256 characters. The Long Description text
field is not limited.

Enter the desired information into the Description field. For this example, enter
"Additional Project Information."

12. Click the_ Save button.
13. Click the Location tab.
" Location
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OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites - Main Menu > Project Costing > Project Defnkions » General Information

B New Window ? Help [ Personalize Page &, hiip
General Information | Project Gosting Definition */ Primavera | Manager Phases  Approval | Justificaion ' User Fields [ Rales [ [©!

Project: NGP1PROJECT1 Description: NGP1PROJECT1 DESCR

Location Fad [ view A1 First Kl 1071 1 Last
“Effective Date: 07012012 [F  sequence: 1 =
Location Code: S Description:

Country: USA_United States

Address 1:

Address 2: [

Address 3: I

city:
County: Postal:
State:

Add L ocation
Save as Template Copy Project
GoTo: My Projects Project Valuation Project Team Project Activilies Wore -

Return to Project Costing

) save | |4 Refresh | Eb Add| | UpdaleDispley /) Incde History (3 Correct Hist

[iavascriptipaction in0, PROJ_LOCATION_LOCATIONpromp. ..

Step Action

14. Enter the Location Code. For this example enter "AOC" as the selected Location
Code.

15. Click the_ Save button.

16. Click the Project Costing Definition tab.

| Project Costing Definition
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ORrRACLE
Home: Vorkist MultiChannel Console Add to Fave

Sign oul
Favorites  Main Menu > Project Costing > Project Defnitions > General Information

ENew Window ? Help [ Personalize Page &, hiip

General Information " (R0 Ll S edld (1M Primavera " Manager |( Locaion ' Phases ' Approval | Jusfificaion ( UserFields  Rafes ( Affachmenis ||
Project: NGP1PROJECT1 Description: NGP1PROJECT! DESCR
Sysiom Fds Priopct Currency
*FS_08 SetiD: ISHARE Q Currency Code: usD Q I standard Activities
System Source: PPC Q Rate Type: CRRNT Q ™ Allow Interest Calculation
Effective Date Default: Accounting Date -
natysis rou Options PercantCompiele
© Do Not Enforce
Cost Budget: BUD Q . X Budget AmotT =
 Project Team Only Calculation Method: udget Amou
© Project and Activity Team Revenue Budget: REUD aQ Summary Method: Straight-Line =
Actual Cost: PsCST Q +Retain History: [Wesry =]
Actual Revenue: [PsrEV Q
. . Forecast Cost: EAC (¢}
Brofect free
Forecast Revenue: FREV Q
Profitability Analysis Groups
Actual Margin = Actual Revenue PSREV Q- Actual Cost PSCST a
Forecast Margin = Forecast Revenue FREV Q- Forecast Cost EAC Q
! Save as Template | Copy Project |
Go To: My Projects Project Valuation Project Team Project Activities Wore =

|B save | 2 RetuntoSearch | |}, Refresh | |Ev Add | | UpdateDispiay | | ] include Hisy

av: ckion, in0, PROJ_CPY_D0_WRK_PC_TRE. .|

Step Action

17. The Project Costing Definition page allows you to identify and define all of the
financial aspects of your project. The defaults normally are ok.

ORrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites - Main Menu > Project Costing > Project Defnkions » General Information

ENew Window ? Help [ Personalize Page &, hiip

i
(General Information " MO A LT T  Primavera  (Wanager | Location | Phases ' Approval | Jusfificaton  UserFields ' Rales | Aftachments |

Project: NGP1PROJECT1 Description: NGP1PROJECT1 DESCR
Systom okt Propct Currency
*FS_08 SetlD: SHARE  Q Currency Code: usD Q I standard Activities
System Source: PPC Q Rate Type: CRRNT Q I™ Allow Interest Calculation
Effective Date Default: Accounting Date ~
Anayss Grou Optons Percont Conplee
© Do Not Enforce
Cost Budget: BUD Q . X P pry—
€ Project Team Only Calculation Method: udget Amour
© Project and Activity Team Revenue Budget: RBUD aQ Summary Method: Straight-Line x
Actual Cost: PsCST Q “Retain History: [Weomy =]
Actual Revenue: [PsrEV Q
. . Forecast Cost: EAC (¢}
Bigjectres
Forecast Revenue: FREV Q
Profitability Analysis Groups
Actual Margin = Actual Revenue PSREV Q- Actual Cost PSCST Q
Forecast Margin = Forecast Revenue FREV @ - Forecast Cost EAC Q
! Save as Template | Copy Project |
GoTo: My Projects Project Valuation Project Team Project Activities Wore =

|E save | A RetuntoSearch i Refresh |

] UpdateiDisplay | | ) Include Hist{

[vasrpr s bt SorD, PROT CPY 0 WRK_PC_TRE-
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Step Action
18. Now we will add the new project to the project tree. To start, click the Project
Tree... link. The Tree can be used to control what projects can be viewed by a user.
The top node allows all projects to be viewed by the user.
ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout
Fa\m_ntes Main_Menu > ijedeustinq > ije(t[lefi\tinns > General Information
ENew Window ? Help [ Personalize Page [ htip
Assign To Project Tree
“T:::la:me: F’RD\JECTJ»‘IDJUD\ Q
*Effective Date of Tree: 01/01/2000 |Q
“Parent Tree Node: ALL_PROJ_MDJUD Q. select Node from Tree view
[javascript: pidction_win0{document . wind,'PC_PRI_TREE_WRK_PARENT_RO... >
Step Action
19. Enter the unique Project Name you created at the beginning of this topic, into the
Tree Name field.
For this example, enter "PROJECT_MDJUD" as the Tree Name field.
20. Click the Select Node from Tree View link.

|SEIE|:1 Mode from Tree View
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ORrRACLE

o

QQGEARS

General Enterprise And Resource Support

Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

Favorites - Main Menu > Project Costing > Project Definkions » General Information

Set Control Value:  MDJUD Effective Date:  01/01/2000

Tree Name: PROJECT_MDJUD

(22 ALL_PROJ_MDJUD ~ All Frojecis #DJUD
= JISPROJT - Unit Test PC
* B GRANTS - All Grants
JIS - Judiciary Info Systems
OTHER_PROJ - Other Projects
Select Cancel

[ on, i, #1C5etFieldPSTREEVIEWER. T ..

ENew Window ? Help [ Personalize Page &, hiip

Step Action

21. Click the Expand Node button next to the node where the project is going to be

located. For example, “JIS.

22. Click the Expand Node button next to the node where the project will be

located. For example, “JIS_GROUP - JIS Projects”.

23. Click the Select button to add the project under the selected node.
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Home | Workist | MuliChannelConsole | AddtoFavorites |  Sign out
Favorites ~ Main Menu > Project Costing > Project Definitions > General Information

[Assign To Project Tree

Project: JGR-TESTTREE

“Tree Name: PROJECT_MDJUD a

“Effective Date of Tree: 0110172000 Q

“parentTree Node: HIS_GROUP Q' select Noge from Tree View

Ok Conuel | Reftesn |

Training Guide
PC210 Creating and Managing Projects

Step

Action

24.

The Assign To Project Tree page displays. The fields on the page should
automatically fill.

Click the OK button to save.

Message

Project successfully loaded into the Project Tree (13100,65)

‘System automatically updated the Project Tree.

o]
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Step Action

25. (_Zlick the OK button.
———

26. Click the General Information tab.
| General Information |

ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout
Favorites = Main Menu > Project Costing > Project Definkions > General Information
{FINew Window 7 Help (& Personalize Page 5 htip
N EEIEETTIM  Project Costing Definition | Primavera \( Manager | Location | Phases ' Approval | Jusfificaion | UserFields " Rates | Aftachmenis

Project: NGP1PROJECT1 | dd to My Projects

Processing Status: Active
*Description: NGP1PROJECT1 DESCR I Program 0

Project Status: Aoproved
“Integration: WDJUD @ MDJUD Integration
Project Type: CAPTL A capital Asset Project
Percent Complete: 000 AsOf

Project Health: >| AsOf

Project Schedule

“Start Date: 07012012 |[5) “End Date: 065302013 [ pgqional Dates

Description Find | View Al First K 101 O Last
.

DaterTime Stamp: 102812 6:3337PM User ID: james roberts ==

Description:

|Mmtmna\ Projectinformation &)

Long Description:

(iEd]
Save as Template. CopyProject
GoTo: My Projects Project Valuation Project Team Project Aclivities More =
5 save | & RefumitoSearch | |4 Refresh Ev Add| | 2] UpdateDispley | 2] Include History | | 5

[javascript: submitAction_wind{document wind, PC_TCLIENT_WRK_PROJECT_.. ]

Step Action

217. Click on the Add to My Projects button to add to your list of projects that you want
to track.

Add to My Projects
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Project added to My Projects List (13100,77)

Current Project has been added to My Projedts List.

[

Step

Action

28.

Click the OK button.

29.

Project Activities

Click the Project Activities link.

Favorites = Main Menu > Project Costing > Project Defintions > General Information

Project Activities Gantt Chart

Home | Workist | MuliChannel Console | AddtoFavorites |  Signout

FNewWindow ? Help [& Personalize Page Bl http

Project: NGP1PROJECT1 Description: NGP1PROJECT1 DESCR

R I 4 B

Project Activities
=2 T More Dates || Details | User Fiekds

= Number Rows:

Processing Status: Active
T R Expane: [MiSwE

=

Personaiize | Find |

Return to General Information

& Fontseaoh | (5 bty (2 et

Select ‘WBS 1D *Activity Name *Activity *Start Date *End Date (P;l:llmlﬂ“:ie ‘
r D — Nexr QL [rroieti [oesononis | oool B 8
‘maiching values were found.
Save as Template

Page 13




Training Guide 6@ GEARS

PC210 Creatmg and Managmg PI’OjeCtS General Enterprise And Resource Support

Step Action

30. The Project Activities page is where you can identify new activities or select ones
that might already be created.

ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout
Fa\m_ntes Main_Menu > ijedeustinq > ije(t[lefi\tinns > General Information
ENew Window ? Help [& Personalize Page B} hitp
m Gantt Chart
Project: NGP1PROJECT1 Description: NGP1PROJECT1 DESCR  Processing Status: Active
P @ & ¢ X B & Number Rows: [ 7 % tpana: [ASubesks ]
“ More Dates | Detais || User Fiekis
Select WBSID *Activity Name *Activity *Start Date *End Date z:::::(e
r 1 [NEXT a [o7m12012E  [osmoroiEE | 000 B & é‘
No matching values were found.
Save as Template
Return to General Information
[E) save [\ RetuntoSearch [=] Notfy L, Refresh
Step Action
31. Enter the desired information into the Activity field. Enter "CAPITAL".
32. Enter the Activity Name. You might use the Project Type plus the word "Activity".
Since the example shows a Capital Project, For this example, enter "CAPITAL
Activity".
33. Click the Save button.
34. Click the Activity Definition button.
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Favorites  Main Menu > Project Costing > Project Defnitions > General Information

Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

ENewwindow ? Help [ Personalize Page % ntp

CEEFNLTINEET * Definiion " Locafion | Aftachments ' Quality ( UserFields " Rates |( BudgetAlerls [ Assetintegrafion Rules |

Project: NGP1PROJECT! Description: NGP1PROJECTI DESCR
Activity: CAPITAL i [captial activty ]
Activity Type: [ a Percent Complete: 000

System Source: Q Processing Status

Activity Owner: [ a

Activity Schedule

*Start Date: 7012012 ) *End Date: 065302013 |ls)

Baseline Start Date: I Baseline Finish Date: [

Early Start Date: [ Early Finish Date: [ e

Actual Start Date: [ = Actual Finish Date: [ m

Late Start Date: [ = Late Finish Date: [

Description Find | 1of1

E=

Date/Time Stamp: 1028/12 6:51:36PM User ID: james roberts

Description: | @

Long Description: | [El}

GoTo: Aciity Team Activity Status Prolect

Return to Project Activities.

] patemipley (2] include Hotory | | 5

[iavaseriptipaction in0, PROT_ACTIVITY_ACTIVITY_TVPEpr...|

Step Action

35. Click the Look up Activity Type (Alt+5) button.

be used to report on like

This is not a required value. Only one project type is currently setup. The field can

activities when the activity name is not standardized.

[iavascript:doUpdateParent{document wind, #ICRow0;

Look Up Activity Type
SetiD: SHARE

Activity Type: [ begins with =] |

Search Results

iew 100 First [4] 101 [3] Las
nooogE Mone |
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Step Action

36. Select the appropriate Activity Type. The Activity Type can be used to report on
activities which have different activity IDs.

For this example, click the 00000 link.

37. Click the Save button.
38. You have successfully completed Creating a Project with Activities.

You have learned how to:
- Create a project with activities.
End of Procedure.
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Lesson 2: Creating the Project Budget

Lesson Overview:
Every Project you create must have a budget attached to it, along with its activities. The following
lesson will demonstrate how to create, amend and review the budget of your associated project.

Lesson Objectives:
After completing this lesson, you will be able to:

Create Project Budget Plan and Details

Finalize Budget - Process to Commitment Control
Review and Validate Budget in PC

Correct Budget Exceptions

2.1 Creating a Project Budget Plan with Details

Budget plans define the budget type (cost or revenue), status, currency, and time span. They also
specify the analysis type for all budget transactions that you create for the plan. You can create
one or more budget plans for a project; however, you can finalize only two plans—one cost
budget and one revenue budget.

In this topic you will create a budget plan for a project. Detailed distributions will be added to this
budget plan in a later topic.

After completing this topic, you will be able to:
o Create a budget plan for a project.
Procedure

In this topic, you will create a budget plan for a project. Detailed distributions will be added to
this budget plan in a later topic.
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ORACLE"

Favorites  Main Menu

Home | Workist | MukiChannelConsole | AddtoFavorites | Signout

Personalize Content | Layout ? Help

|Me|||| E X
Search:

[ ®
> My Favorites

I> Data Expansion Tools

b Employee Self-Senvice

> Manager Self-Senvice

> Supplier Contracts

[> Customers

[> Partners

[> Products

I> Calalog Management

[> Promotions

[> Customer Confracts

I> Order Management

I> Pricing Configuration

[> Customer Returns

[ ltems

I Cost Accounting -
[> Vendors

[> Procurement Contracts
I Purchasing

[ Inventory

I eProcurement

I Services Procurement

I Sourcing

b Engineering

I Manufacturing Definitions
I Production Control

[ Configuration Modeler

[ Product Configurations.

b Quality

I Inventory Policy Planning
[ Supply Planning

I Grants.

I Program Management

I Project Costing

I Proposal Management

I Maintenance Management
I> Resource Management
> Real Estate Management
Ib Stafiing

[htteifioracle14. courts state.md us: 12080/; IPLOYEE/ERPs/WEBLL. .. i ,,“

Step Action

1. Begin by navigating to the Budget Plan page.

Click the Project Costing link.
[» Project Costing

2. Click the Budget Plan link in the Budgeting pagelet.
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ORrRACLE

Favorites - Main Menu > Project Costing > Budgeting > Budget Pian

Budget Plan
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Business Unit: =E WQ
Project: begins with =] | Q
Description: begins with =]

Processing Status:|= | =1

[~ case Sensitive

| search || Clear |pasicSearch [E] Save Search Criteria

Find an Existing Value | Add a New Value

fiav ckion. in, #ICSwitchMode); |

Training Guide

PC210 Creating and Managing Projects

Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

0 New Window  ? Help 1B hitp

Step

Action

.Click the Add a New Value tab.
| Add a New Value |

ORACLE

Favorites - Main Menu > Project Costing > Budgeting > Budget Pian

Budget Plan

Find an Existing Value Mﬂ a New Value

Business Unit: MDJUD Q
Project: Q

Find an Existing Value | Add a New Value

Home | Workist | MuliChannelConsole | AddtoFavortes | Signout

& New Window 7 Help B nitp
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Step Action

4. Click the Look Up Project (Alt+5) button to select the project that you previously
created.

Look Up Project

Business Unit: MDJUD
Project: [begins win =] |

Search Results
ew 100 First [q] 140f4 [3] Las

NGP1PROJECT1 NGP1PROJECT1 DESCI
IESTPC  [TestProject |

[iavascript:doUpdateParent{document wind, #ICRowLY);

Step Action

5. Select the project previously created. For this example,
click NGP1PROJECT1 link.
NGP1PROJECT1

6. Click the Add button.
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OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

Favorites - Main Menu > Project Costing > Budgeting > Budget Pian

Budget Plan
Project: NGP1PROJECT1 Description:
Processing Status: Active

NGP1PROJECT1 DESCR

ENew Window ? Help [ Personalize Page &, hiip

Process Monitor
First K1 4011 1 Last

Personaize | Find | View A1 | B | 3

! Save as Template |

Return to Project Costing

|@ save | =] Nolity | 2 Refresh

(<“"F 1) Calendar || Commitment Control || Finaize
) Max Budget
*PlanID  Description Status Total Distributed .\ ..oy |-Budget Type *Analysis Type Items to
Budget N
Retrieve
1 [ate =] 0o0uso @ [CostBudget 5] [BUD Q | B = =

|E+ Add | | A Updateir)

Step

Action

Enter the desired information into the Description field. This is a description of the
Budget Plan that you are creating. For this example, enter "Total Project Budget".

Click the Calendar tab.

ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout

Favorites - Main Menu > Project Costing > Budgeting > Budget Pian

Budget Plan
Project: NGP1PROJECT1 Description:
Processing Status: Active

NGP1PROJECT1 DESCR

ENew Window 7 Help [& Personalize Page & htip

Process Monitor

Fersonaiize | Find | Vicvr A1 |

*Plan ID Description

[ 1 [Total Project Budget

! Save as Template |

Return to Project Costing

|8 save | [) notry | s Retresn

Total Distributed

*Calendar ID *Start Date *Num ber of Periods
Budget
0.00 BY Q [o7m12012E | 1 =
Calendar ID Description
BY Fiscal Year Budget - 7/1

[Er Ada| |2 UpdateiDispiay |
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Step Action

9. Enter the appropriate Calendar ID. For this example enter "BY" as the selected
Calendar ID, which is the Fiscal Year Budget. This value will default from the
Project Costing Business Unit.

10. Verify the start date that is used as the Budget date. The start date determines the
budget period fiscal year.

11. Enter the Number of Periods. For this example, enter "1" as the selected Number of
Periods.

12. Click the General tab.

General

ORACLE
Home | Workist | MuliChannel Console | AddtoFavoriles |  Sign out
Favortes = Main Menu > Project Costing > Budgetng > Budget Plan

I New Window 7 Help [E Personalize Page &, hilp

Budget Plan
Project: NGP1PROJECT1 Description: NGP1PROJECT1 DESCR
Processing Status: Active Process Monitor

roject Bud

oject Budget Plans
il Calendar | Commitment Control | Finaize

Total Distributed Max Budget

*Plan D Description Status Budget “Currency  *Budget Type *Analysis Type ltems to
= Retrieve
1 [Total Project Budget Pclive =] 000(UsD | Q [CostBudget ] [BUD Q | [} &= =

Save as Template

Retumn to Project Costing

Budget Detail button

[ save [=] notfy L Refresh Er Add Update/d]

4 »

Step Action

13. Click the Save button.
14. Click the Budget Detail button.
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ORACLE
Home | Workist | MuliChannel Console | AddtoFavoriles | Sign out
Favortes = Main Menu > Project Costing > Budgetng > Budget Plan

B NewWindow ? Help [ Personalize Page 8} htip

Budget Detail

Project: NEETBROIEETE Description: NGP1PROJECT! DESCR
Plan ID: 1 Description: Total Project Budget
Currency Code: usb Charging Level Detail

‘Calendar ID: BY Number of Periods: 1

Analysis Type: BUD

+ Budget eligible for inalization
A\ Budget not eligible for finalization

Distribute Budget | pisyributed Budget: [Add TorsubiractFrom =] pepang:  [ASubtasks =] Fiter Budget item: Q| Search
Project Budget Details
Project Detal || General Ledger Detal || Commitment Gontrol Detail
Budget Budget Distributed
Status  WBSID  Activity Name/Budget ltem e Spread Option Percent SR Budget Target Budge
= Total Project Budget Select Spread - 0.00 0.00

1 Captial Activity 0.00 0.00
| Distribute Budget  CopyFrom Anotner Pian
GoTo: Budget Plan Budget ftems Budgets. Actual Project ANjities Process Monitor

Return o Budget Plan

[ save [\ ReturntoSearch [=] Notfy < Refresh

Budget Items buttton

4

Step

Action

15.

Click the Spread Option list.
ISeIem Spread jl

16.

Click the Adjust by Amount list item.

17.

Enter the desired information into the Budget Adjustment field. For this example,
enter "1000000" for the Total Project Budget.

18.

Click in the Budget Adjustment field and enter the amount for the activity. For this
example, enter "100000". If there is only one activity, then the amount should match
the total project budget

19.

Click the Distribute Budget button.
Distribute Budget
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New Budget Adjustment of 1000000 does not match the original Budget Adjustment o0

Step Action

20. The warning message is ok because the original budget is being setup.

Click the Ys button.

21. Click the Budget Items button.
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Home | Workist | MuliChannel Consdle |  Add fo Favoriles

Favorites - Main Menu > Project Costing > Budgeting > Budget Pian

I Newwingow  ? Help [ Personalize Page &) ntp
Project Budget ltems

Adjust Budget Items
Activity: CAPITAL Description: Captial Actiity
Budget Adjustment 1,000,000.00 Currency Code: usD
Distributed Budget 0.00
Target Budget 1,000,000.00
Undistributed Adjustment 1,000,000.00
Distribute Budgel | o o ton: Select Spread Distributed Budget Add To/Sublract Fram
Budget ttem Distribution Personaize | Fnd | B s
" Budgettems JGr T Detail || C ]
. - Undistributed
Project Budget ltem Seq# tage Budget Budget  TargetBudget SN
| Q 1 0.00 0.00 0.00 =

Distribute Budget |
Ok || Cancel |

[javaseript:paction_wind{document wind, PC_BUD_ITEM_PC_BUDGET_ITEM$...

Step Action

22. Click the Look up Project Budget Item (Alt+5) button. The budget items are the
same as the account for the budget item. The high level summary budget item for all
accounts '0000" will be used.

1820 Medical Care
Mamnt Studies & Consultants
Security Senvices
Laboratory Senices
Freight Delivery & Moving
Trash Removal
Office Assistance
Fiscal Senices
Education & Training Reim.
Data Proc. CPU
Direct Access Storage Devices
Lings & Modems
Peripheral Equipment
Data Entry Devices
Computer Maintenance Confracis
Software Licenses
Aops Software (Acquisitions’
Aops Software (Maintenance
System Software (Acquisitions’
System Software (Maintenance
Ouiside Services Sys Analysis
Ouiside Senvices Programming
Outside Senvices - Consulting
Outside Senvices - Other
In State Services Comp Usage
In State Services - Other
Interpreters
Westlaw and Lexis
Transcripts
Database Resource Senices
DP Other Confraciual Services
Other Contractual Senices
Office Supplies
Audio Visual
Building Household
Housekeeping
Medical Supplies
Stationery Forms
Equipment Under $1,000
Uniforms
Library
DP Comp Forms Stock
DP Comp Forms Spec.
Recording Supplies
Genaral Ginnlise

[iavascript:doUpdateParent{document wind, #ICRows T
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Step Action
23. Click 0872 link.
nar2
24. Click the Spread Option list.
|Se|ec1 Spread j|
25. Cli
26. Enter the desired information into the Budget Adjustment field. Enter *1000000",
for this example. Here the entire budget is assigned to the budget item.
217. Click the Distribute Budget button.
| Distribute Budget |
28. Click the General Ledger Detail tab.
| General Ledger Detail |
ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout
Favorites  Main Menu > Project Costing > Budgeting > Budget Plan
ENew Window ? Help [& Personalize Page B} hitp
Project Budget Items
Adjust Budget Iltems
Activity: CAPITAL Description: Captial Activity
Distrbute Budget | (oo [Adjustoy Amount =] Distributed Budget uIrSumractme
ABudgtherrs .Pm)m:lDeta\I i ) Commitment Control Detail —— ;
YT e —Y 0 — - — —
4 | i
[javascript: piction_win0{document  wind, PC_BUD_ITEM_OPERATING_UNITS. .. >
Step Action
29. Enter the appropriate Batch Agency. For this example, enter "C00" as the selected
Batch Activity.
30. Enter the desired information into the Fund Code field. For this example,
enter "0005".
31. Enter the desired information into the Program field. For this example,
enter "GO8A".
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Step Action

32. Enter the desired information into the Appropriation Number field. For this
example, enter "A0006".

33. Enter the desired information into the Appropriation Year field. For this example,
enter "AY?2013".

34. Move the scrollbar to the right to reveal additional information.

Favorites - Main Menu > Project Costing > Budgeting > Budget Pian

FNewWindow ? Help [& Personalize Page Bl http
Project Budget Items

Adjust Budget Items
Activity: CAPITAL Description: Captial Activity
Budget Adjustment 1,000,000.00 Currency Code: usp
Distributed Budget 0.00
Target Budget 1,000,000.00
Undistributed Adjustment 1,000,000.00
Distribuie Budgel | ¢ oo 4 option: ‘Adjust by Amount ~ Distributed Budget Add To/Sublract From

Personaize | Fna | B | 5

Budget tens | Project Detail | [Re= L 28 =S  Commitment Control Detail

Appropristion  Appropriation  Liodram
Project Budget tem Seq# """ b" Y"" P Cost Affiliate Fund Affiliate Operating Unit Affiliate
jum ber ear e
0872 Q 1/[AD006 Q [Av2013 Q ([gosas G Q Q Q Bl
o

Disfribute Budget

OK Cancel

[javascript:phction_wini{document. wind, PC_BUD_ITEM_PRODUCTgprampty...

Step Action

35. Click the Look up Program Cost Account (Alt+5) button.
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Look Up Program Cost Account

SetiD: SHARE
Program Cost Account:| begins with [<] 60845

Description: begins with i\
Budgetary Only -
ookt |G| G s ooue

Search Results

iew 100 First [ 1011 3] Last

Program Cost Budgetary
Account

Description

Accoun Only
GosaE 5J1.09.N.156 TEEN COURT MODELS N

Step Action

36. Click the appropriate Program Cost Account link. For example, G0845.

NOTE: A new PCA for the project would need to have been requested prior to
setting up a budget for a new project.

37. Click the Commitment Control Detail tab.
| Commitment Control Detail ]
38. Click the Look up Ledger Group (Alt+5) button.
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o
Look Up Ledger Group
[ LookUp || Clear ||~ Cancel |gasic L ookup
Search Results
Step Action
39. Click the Project/Grant Ledger Group link.
|PRDJ GRNT |Project/Grant Ledger Group |
40. Click the Budget Entry Type list.
NOTE: Future adjustments should use the Adjustment value.
|| Criginal !
41. Click the Original list item.
NOTE: Future adjustments should use the Adjustment value.
42. Click the Generate Parent Budgets option.
43. Click the Parent Budget Entry Type list.
NOTE: Future adjustments should use the Adjustment value.
44, Click the Original list item.
45.

Click the Budget Items tab.
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ORACLE
Home | Workist | MuliChannel Console | AddtoFavoriles | Sign out
Favortes = Main Menu > Project Costing > Budgetng > Budget Plan

B newwindow P Help [ Personalize Page Bl hitp
Project Budget ltems

Adjust Budget ltems.
Activity: CAPITAL Description: Captial Activity
Budget Adjustment 1,000,000.00 Currency Code: usb
Distributed Budget 0.00
Target Budget 1,000,000.00
Undistributed Adjustment 1,000,000.00
BEERIBEINES ¢ ;oad Option: Adjust by Amount - Distributed Budget Add To/Sublract From

Fersonaize | Fnd | B | 3 frst K g 071 O Lot

Project Detal || General Ledger Detail |~ Commitment Control Detail

Undistributed

Project Budget tem Seq# g Budget Budget Target Budget Admstment
0872 Q 1 1,000,000.00 0.00 1,000,000.00 1,000,000.00 [#] [=]

| Distibute Budget

[ oK Cancel

Distribute Budget button

4 »

Step Action

46. Click the Distribu_te Budget button.
| Distribute Budget |

47, Click the OK button.
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ORrRACLE

Home: Workist MultiChannel Console Add to Fave Sign out
Favorites - Main Menu > Project Costing > Budgeting > Budget Pian

ENewwindow ? Help [ Personalize Page % ntp

Budget Detail

Project: NGP1PROJECT1 Description: NGP1PROJECT1 DESCR
Plan ID: 1 Description: Tolal Project Budget
Currency Code: usD Charging Level Detail

Calendar ID: BY Number of Periods: 1

Analysis Type: BUD

« Budget eligible for finalization
A Budget not eligible for finalization

| Distribute Budget | pigtributed Budget: Add To/SubtraciFrom =] pypang: |1 Subtasks =] Fiiter Budget item: Q| search |

Project Budget Details
i Project Detai

Commtment Control Detail

- Budget Budget Distributed
Status  WBSID  Activity Name/Budget ltem o T Budget

& E Total Project Budget Select Spread - 1,000,000.00 0.00 1,000,
1 B captial Activity Select Spread ~ 1,000,000.00 0.00 1,000,

1,000,000.00 1,000,

General Ledger Detal

Spread Option Percent Target Budg|

Outside Senvices - Consulting

| Distribute Budget | | Copy From Another Plan |
GoTo: Budget Plan Budget ftems Budgetvs Actual Project Activities Process Monitor

Return to Budget Plan

2 Save & RelumtoScarch  |[] Moty | |7 Refresh |

fav ction in0, STATUSS2);: »

Step

Action

48.

Click and move the scrollbar to the right to reveal additional information.

ORACLE
Home | Workist | MuliChannel Console | Add to Favorit Sign out
Favortes = Main Menu > Project Costing > Budgetng > Budget Plan
(@ New Window 2 Help [ Personalize Fage hhtip
1PROJECT1 DESCR
| Project Budget
il
ha: [AlSubtasks =] Firer Budget item: Q| search |
Budget Distributed Undistributed

d Option Percent i ent Budget Target Budget ot BB Even Spread Other 2013
ct Spread > 1,000,000.00 0.00 1,000,000.00 1,000,000.00 a B =
ct Spread - 1,000,000.00 0.00 1,000,000.00  1,000,000.00 @ B

1,000,000.00 0.00 100000000  10000000¢ | EvenSpread | [other (4 D (&

ject Activities Process Monj

Even Spread button

jpialeDisplay | |2 Include History. |
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Step Action

49, Click the Even Spread button.
| Even Spread
50. Click and move the scrollbar back to the left.
51. Click the Save button.
52. Click the Return to Budget Plan link.

[Eeturn to Budget Plan]

53. You have successfully completed Creating a Project Budget Plan with Details.

You have learned how to:
- Create a project budget plan with details.
End of Procedure.

2.2 Finalizing Budget-Process to Commitment Control

Finalizing the Budget Plan updates the Project Transaction Interface table and triggers the Load
Third-Party Transactions Application Engine process to determine if the transactions must go
through Commitment Control. The system:
e Sends rows that require Commitment Control through the Project Costing to
Commitment Control process.
e Sends rows that do not require Commitment Control to the Project Transaction table.
e Updates the Summary Budget Data table.

In this topic a project budget plan that was not finalized during budget creation will be finalized.
After completing this topic, you will be able:

o Finalized a project budget plan to Commitment Control.
Procedure

In this topic, you will finalize a budget plan to Commitment Control.
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ORACLE" . .
Home | Workist | MukiChannelConsole | AddtoFavorites | Signout
FBVD'I’WSS MB\H‘MEHU

Personalize Content | Layout ? Help

[Menu =X
Search:

[ ®
> My Favorites

I> Data Expansion Tools

I Employee SelfSenvice

> Manager Self-Senvice

> Supplier Contracts

[> Customers

[> Partners

[> Products

I> Calalog Management

[> Promotions

[> Customer Confracts

I> Order Management

I> Pricing Configuration

[> Customer Returns

[ ltems

I Cost Accounting

[> Vendors

[> Procurement Contracts
I Purchasing

[ Inventory

I eProcurement

I Services Procurement

I Sourcing

b Engineering

I Manufacturing Definitions
I Production Control

[ Configuration Modeler

[ Product Configurations.

b Quality

I Inventory Policy Planning
[ Supply Planning

I Grants.

I Program Management

I Project Costing

I Proposal Management

I Maintenance Management
I Resource Management
> Real Estate Management
Ib Stafiing

[httpifioracle14. courts state.md us: 12080/; IPLOYEE/ERPs/WEBLL. .. i ,,“

Step Action

1. Begin by navigating to the Budget Plan page.

Click the Project Costing link.
[» Project Costing

2. Click the Budget Plan link in the Budgeting pagelet.
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Favorites - Main Menu > Project Costing > Budgeting > Budget Plan

Budget Plan

Enter any information you have and click Search. Leave fields blank for a list of all values,

EUCELLSELLAE TN © Add a New Value |

Home | Workist |

WultiChannel Console | Addto Favorites | Sign out

EMew Window ? Help B} hitp

=)

~ Search Criteria

Business Unit: - - ’WQ
Project: begins with ~ | Q
Description: begins with + [

Processing Status: = - -
[ case Sensitive

| search || Clear |pasicSearch [E) Save Search Criteria

Find an Existing Value | Add a New Value

Action

3. Enter the previously created project into the Project field. Enter

"NGP1PROJECT1".

4. Click the Search button.

ORACLE

Favorites - Main Menu > Project Costing > Budgeting > Budget Pian

Home | Workist | MuliChannel Console |  Add to Favorites |

Sign oul

FNewWindow ? Help [& Personalize Page Bl http

! Save as Template |

B Save &\ RelumtoScarch | (] Nofy | @ Refresh

Budget Plan
Project: NGP1PROJECT1 Description: NGP1PROJECT1 DESCR
Processing Status: Active rotsssiionion
Personaize | Find | View A1 E 1 B qor4 I st
(<=M Calendar | Commitment Control | Finaize |
) Max Budget
Plan D Description *Status. T =) Currency  Budget Type Analysis Type Items to
Budget ;
Retrieve
1 [Total Project Budget [Active =1 1,000,000.00 USD Cost Budget BUD £} = =1

|Ex-Add| ] Updatemispiay)
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Step Action

5. Click the Finalize tab.

Finalize

ORACLE
Home | Workist | MuliChannel Console | AddtoFavoriles | Sign out
Favortes = Main Menu > Project Costing > Budgetng > Budget Pian

B New Window ? Help [& Personalize Page B} htp

Budget Plan
Project: NGP1PROJECT1 Description:  NGP1PROJECT1 DESCR
Processing Status: Active

Process Monitor

Personalize | Find | View AIJ B8 | 3 Froi X qorq T Lost

General | Calendar || Commitment Control

Plan ID  Description *Status T‘"“““g:;"" Finalized Amount  Last Finalized
iget
1 [Total Project Budget [Active =l 1,000,000.00 0.00 Finalize =]

save as Template

& Save | |2 RetuntoSearch |[=] Notity | |3 Refresh [Evadd| [ Updatemisplay

Finalize button

Step Action

6. Click the Finalize button. Security is required to run process.

Finaliza
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Budget Plan Finalization has been processed. (13100,697)

Click on the Process Monitor hyperlink to view run status:

s

X' GEARS

o General Enterprise And Resource Support

Step Action

7. Click the O button.

Home | Workist | MuliChannel Console | Add to Favorites

Favgrites  Main Menu > Project Costing > Budgetmg > Budget Plan

Budget Plan
Project: NGP1PROJECT1 Description:  NGP1PROJECT1 DESCR
Processing Status: Active

Project Budget Plans
[ A A j| Finaize

General | Calendar | Commitment Conirol

ENewwindow ? Help [ Personalize Page % ntp

Process Monitor

Total Distributed

PlaniD  Description Status Budget FNaled Amount - Last Finalized

=1

1 [Total Project Budget Active 1,000,000.00 0

0 1029112 112440 =

@ s (5 b | (o

[oussmmpt sibmrAmon oD, PROCESS FONITOR']
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Step Action

8. Click the Process Monitor link.

Home | Workist | MuliChannelConsole | AddtoFavortes | Signout
Favorites - Main Menu > Project Costing > Budgeting > Budget Pian
I Mew Window  ? Help [& Personalize Page &} hit
s
Actions
User IDfjames roberts @ Type [ ] [Last =l [ 1 [pay = Refresh
server| =l Name | @ Instance | to |

Run Status a Distribution Status =| I save OnRefresh

Personaize | Find | Viev 201 BV 1 3 st K g or 0 D et

Select Insfance Seq. Process Type Process Name User

Bun Dete/Time Run Statys  Diibution by,
= Status —
T 12545 Application Engine PC_WRAPPER james.roberts 10/28/2012 11:24:27AMPDT Processing  NA Details

Go back to Budget Plan
B save | [Z] Hotity

Process List | Server List

Step Action

9. Click the Refresh button.

10. Click the Details link.
Details
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ORrRACLE
|
Favortes . Main Menu > Project Costing > Budgeting > Budget Plan

Process Detail

Type Applicalion Engine
Description PC_INTFEDIT On-Line Wrapper
Distribution Status Posted

Instance 12545
Mame PC_WRAPPER
Run Status Success

s e 1 LU s s s

© Hold Request
© Queue Request

Run Control ID PC_INTFEDIT1200005

Location Server
.
Server PSUNX Cancel Request
" Delete Request
Recurrence

 Restart Request

Workist |

[}

GEARS

t General Enterprise And Resource Support

MultiChannel Console | Add to Favorites | Sign out

ENewwindow ? Help [ Personalize Page % ntp

Request Created On 10/28/2012 11:24:27AMPDT Parameters Transfer
Run Anytime After 10/28/2012 11:24:27AMPDT iessageiog Miew Locks
Began Process At 107202012 11:24:42AMPDT Balch Timings
Ended Process At 10202012 11:25:40AMPDT  View Loo/Trace
| oKk | cancel |
Step Action
11. Click the Message Log link.
ORrRACLE
Home | Workist | MuliChannelConsole | AddtoFavortes | Signout

Favorites - Main Menu > Project Costing > Budgeting > Budget Plan

Message Log

12545
PC_WRAPPER

Instance: Type:

Description: PC_INTFEDIT On-Line Wrapper

Application Engine
Name:

Severity Log Time Message Text

WARNING: UNABLE TO PERFORM COMMIT - FORCING
USE OF BASE TABLE FOR PC_BD_ITM_TAQ
WARNING: UNABLE TO PERFORM GOMMIT - FORCING
USE OF BASE TABLE FOR PC_BUDGET_TAD

1 Row(s) Processed

WARNING: UNABLE TO PERFORM COMMIT - FORCING

11:2454AM

11:24:54AM

10 11:24:54AM

11245480 USE OF BASE TABLE FOR PC_KKO_TAO
11-24'54AM WARNING: UNABLE TO PERFORM COMMIT - FORCING
USE OF BASE TABLE FOR PC_KK1_TAO
11:24:54M WARNING: UNABLE TO PERFORM COMMIT - FORCING
- USE OF BASE TABLE FOR PC_KK2_TAO
14-24:54A0 WARNING: UNABLE TO PERFORM COMMIT - FORCING

USE OF BASE TABLE FOR PC_KK4_TAO
10 11:2455AM 1 rows started commitment control budget creation
10 11:2456AM 1 rows inserted into PC_KK_HDR.
10 11:24:56AM 1 rows inserted into PC_KK_LN
10 11:24:59AM Commitment Control Budget Processing has begun.

Business Unit is not a valid General Ledger Business

10 11:25:02AM Unit

10 11:25:02AM Invalid combination edit template
10 11:25:03AM E\::(mess unit is nota valid General Ledger Business

10 11:25:03AM Invalid combination edit template

10 11:25:04AM

Business Unit is not a valid General Ledger Business
Unit

Enew window 7 Help [+ Personalize Page 5 nip =]
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Step Action

12. Click and move the scrollbar down to review your message log to verify that no
errors occurred.

13. Click the Return button.

OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites = Main Menu > Project Costing » Budgeting > Budget Plan

ENewwindow 7 Help [ Personalize Page & hip

Process Detail

Instance 12545 Type Application Engine
Name PC_WRAPPER Description PC_INTFEDIT On-Line Wrapper
Run Status Success Distribution Status Posted
[ Ru [ Up
Run Control ID PC_INTFEDIT1200005  Hold Request
Location Server © Queue Request

.
Server PSUNX Cancel Request
" Delete Request

Recurrence  Restart Request
Request Created On 10/29/2012 112427AMPDT Parameters Transfer
Run Anytime After 10/29/2012 112427AMPDT Message Log View Locks

Began Process At 10/29/2012 1124:42AMPDT Balch Timings
Ended Process At 10/29/2012 11:25:40AM PDT View Log/Trace

OK Cancel

Step Action

14. Click the OK button.

15. You have successfully completed Finalizing Budget-Process to Commitment
Control.

You have learned how to:
- Finalize a budget plan
End of Procedure.

2.3 Reviewing and Validating a Budget in PC

In this topic, the budget transactions created from the Commitment Control (KK) budget process
will be verified in the Project Costing transaction list.

After completing this topic, you will be able to:
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o View the budget transactions in the Project Costing transaction list.

Procedure

In this topic, the budget transactions created by the Finalization process will be verified in the
Project Costing transaction list.

Step Action

1. Begin by navigating to the Transaction List page.
Click the Project Costing link.
|[> Project Cnstingl

2. Click the Transaction List link in the Transaction Definitions pagelet.

ransaction List
ORACLE
Home | Workist | MuliChannelConsole | AddtoFavortes | Signout
FE\/DJ‘[EE:MB\H‘MENJ > PWJECY'COR\"G > TlansactiDn'Dehlbuns > Transaction List
& New Window 7 Help B nttp
Transaction List
Enter anyinformation you have and click Search. Leave fields blank for a list of all values
[ Search Critoria B A TR TN
Business Unit: = Mo &
Project: begins with =] Q
Activity: begins with =] | Q
WBS ID: begins with =] |
Project Description: begins with =]
Activity Description: begins with =] |
Activity Type: begins with =] | Q
Status as of Effective Date:[= = =
Activity Owner: begins with =] Q
MNew Milestone: = | =l
[ Correct History [~ Case Sensitive
Search Clear | Basic Search Save Search Criteria
Step Action
3. Click the Look up Project (Alt+5) button. You will be looking for a previously

created project.
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Look Up Project

Business Unit: MDJUD
Project: [begins with =] |

Search Results

[
A0SJITEEN-GO8A
10SJITEEN-GOSAS

JISPROJT
NGP1PROJECT1

\UNITTEST-GMCAPC,
i
UNITTEST-PCCAGH Grant Reimbursable

Step Action

4. The Look Up Project page displays.

Click the 10SJITEEN-GO8A link.
[10SJITEEN-GDEA

5. Click the Search button.

6. Click the 10SJITEEN-GO8A link.
HDSJITEEN-GO8A|
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OrACLE
Home | Workist | WuliChannel Console | Addto Favorites | Sign out
Favorites = Main Menu » Project Costing » Transaction Defintions > Transaction List

ENew Window ? Help [& Personalize Page B} hitp

Transaction List

Project: 10SJITEEN-GO8A Description: 10cod - Teen Courts

Activity: GRANT Description: Grant Activity Add Transacfions Transaction Adiustment
Analysis Group: kel Q From Date: 01/0141900 [ Through Date: 12212009 [H
Date Type: Accounting Date Tl ax Rows: 200

Search

ansactions

“Analysis Type  Source Type Category Subcategory Quantity gt ol e g‘;‘r‘r’::q
usD

Return to Project Costing

B save | & RetumitoSearch | |5 Freviousmist | (v Nextmist | =] Noty | |2 Refresn Upcaterspiny | | B Comest History

Step Action

7. The Analysis Group, From Date and Through Date should have been populated
from user preferences. If they are blank, they need to be populated prior to doing
the search. The analysis group that is chosen determines the number and type of
analysis that will be shown in the Project Transactions grid. "All" displays all
analysis types. Focus can be limited to certain analysis types by selecting an analysis
group like "BUD" or "ACT-".

Click the Search button.
Search

8. Click the Transaction Detail button to review additional transaction details like the
transaction status.

NOTE: The button is shown on the right side of the transaction row displayed.
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OIRACLE
Home | Workist | MubiChannelConsole | AddtoFavorites | Signout
Favorites  Main Menu > Project Costing > Transaction Defintions > Transaction List
Elnewwindow 7 Help [ Personalize Page B nip ]

Transaction Detail

Project: 10SJITEEN-GDBA Description: 10cod - Teen Courts

Activity: GRANT Description: Grant Activity

Transactions Find First El 4 ora O ast

Description: Mogmnt Studies & Consultants.

“Analysis Type: BUD A quantity: Unit of Measure:

Cost Type: Q. source Amount: 7411400 Source Currency: usD

Detail Activity: Q. project Amount: 74114.00  Project Currency: usp

Rate Type: CRRNT GL Business Unit: MDJUD Q

Asset Mgmt Bus. Unit: MDJUD QU Pprofile ID: Q Asset ID: Q

From Business Unit GL: MDJUD Q. Ledger Group: PROJ_GRNT Q Currency Effective Date: 10302012

Transaction Date: 07/0172012 Accounting Date: 10302012 Rev Distribution Status: ! aQ

Transaction Code: Q. Transaction Type: Q PC Distribution Status: N Q

GL Distribution Status: [ Q. B Distribution Status: ! a Cost Distribution Status: ! Q =

General Ledger ChartFiekls Personaize |

f_:e“* Category  Subcategory  Account Batch Agency Fund Department  Program  WPPIOP  SPPIOPTIANON e, Affiliate

[Cla[ &l Q foe2t @ [coo | fooos Q@ | Q [ooea @ [onos, [avzoiz @ [eoeds | [

< | 1]
< |

Step

Action

Click the Show All Transaction Details link.
[Show All Transaction Details

Favorites = Main Menu > Project Costing > Transaction Definkions > Transaction List

Show All Transaction Details

Project/Activity
Project: 10SJITEEN-GO8A Description: 10cod - Teen Courts
Activity: GRANT Description: Grant Activity

Retum fo Transaction Detai

Description: Wgmnt Studies & Consultants
General Ledger Business Unit: MDJUD Source Amount: 74,1400
Rate Type: CRRNT Quantity:

Analysis Type: BUD Currency: usD

Source Type: Unit of Measure:

Category:

Subcategory:

Transaction Details

Transaction ID: 10000047 QOriginal Transaction ID: 10000047
Transaction Date: 070112012 Accounting Date: 10R30/2012
Currency Effective Date: 103072012 Rate Type: GRRNT
Rate Multiplier: 1.00000000 Rate Divisor: 1.00000000
PCBU Transaction Amount: 74,114.00 PCBU Currency Code: usD
Project Transaction Amount: 74,114.00 Project Currency Code: usD
Project Transaction Type: Feeder Sum ID: 0

FNewWindow ? Help [& Personalize Page &, htp =
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Step Action

10. Move the scrollbar down to reveal additional fields.

11. Click the Expand section button on the Commitment Control row.
%)

t | WuliChannel Console | Add to Favorites | Sign out

| an:
[ Common egrationFeias — =
e pane o T
et T T T
o Conracts o T
Py T T T T T
Frmeamtaonr o
Lo Conro o 00

Favorites  Main Menu > Project Costing > Transaction Defintions > Transaction List
» Common Infegrafion Fields |
+ Accounts Payable
> Assel Management
» Billing | Contracts

» General Ledger

+ Time and Labor

~ Commitment Control
Budget Checking Header Status: N NotBudget Checked

Amount Type:
‘Override Transaction:

‘Override User ID: srinivas putta

‘Override Date: 11/05/2012 3:42:06PM
Budget Overrun Allowed:

Budget Checking Line Status: N NotChk'd
Budget Date:

Return to Transaction Detail

B Save| Q@ RetumioSearch | [+ Previousinlist | [+E Nestinlist| [Z] Nolity | | Refresh | £ Updaie/Dispiay | | (B Correct History

Step Action

12. Review the Commitment Control Status. If the transaction had been finalized
successfully, the Budget Checking Header Status would be "V" for valid.

13. You have successfully completed the Reviewing and Validating a Budget in PC
topic.

You have learned to:

- verify the Project Costing transaction list created by the Finalization process.
End of Procedure.

2.4 Correcting Budget Exceptions

Inevitably, some transactions fail the budget checking process or cause the Budget Processor to
issue a warning. Such transactions are marked by the Budget Processor as exceptions.
Commitment Control provides processes and pages to notify appropriate users of these
exceptions. Depending on the nature of the exception and the security authority granted to the
user, a user can handle budget exceptions by changing transactions, adjusting budgets, overriding
the budget checking process, or by simply viewing and noting them.

In this topic, a budget exception will be corrected.
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After completing this topic you will be able to:
e Correct a budget exception.
Procedure

In this topic, a budget exception will be corrected.

Step Action

1. Begin by navigating to the Review Commitment Control page.

Click the Project Costing link.
[ Project Costing

2. Click the Budgeting link.
3. Click the Review Commitment Control link.

| Review Commitment Control

ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout
Favorites = Main Menu > Project Costing > Budgeting > Review Commitment Control
) New Window 7 Help &, htip

Review Commitment Control
Enter anyinformation you have and click Search. Leave fields blank for a list of all values
CTPTETTTR

Business Unit: [= =] Moo g

Project: begins with =] |

Budget Plan ID:[= =l
Description:  [begins with =] |

o p

[” Case Sensitive

Search Glear  |pasic Search Save Search Criteria

Step Action

4, Click the Search button to display transactions that have failed the budget creation
process.

Search
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Step Action

5. Select a project.

Click the UNITTEST-PC link.
UMNITTEST-PC

ORACLE

Favorites = Main Menu > Project Costing > Budgeting > Review Commitment Control

Review Commitment Control

Business Unit:

Home | Workist | MuliChannel Console | AddtoFavorites |  Signout

ENew Window 7 Help [& Personalize Page & htip

[iavaseript:submitAction_wind(document. wind, PC_KK_WRK_PC_KK_HDR._P...]

MDJUD  Project: UNITTEST-PC Budget Plan ID: 1 Analysis Type: BUD

Sanding Eionisol Brocess honitor
Commitment Control Detail Personaize | Find |Viev 018 | 3 s K 12012 1 Lot
General | Project Defals | General Ledger Defail |~ Commiment Control Detail

Sequence Drill to Header N .

Activity Budget tem e Foreign Amount @ Dotails | line Details  Error
CAPITAL 0872 sooono0 B L] ¥ Budget Creation Ermor
CAPITAL 0872 50000.00 B 5] B Budget Creation Error

Sendis,CommitnentEontol Process Monitor Budget Plan
B save | & RetuntoSearch | [Z] Motify

Step Action

6. Click the Header Details icon.
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| AddtoFavorites | Sign oul

MuliChannel Console

Favorites - Main Menu > Commitment Control > Review Budget Check Exceptions » Project and Grants > Project Budget

ENewwindow ? Help [ Personalize Page % ntp

PC Budget Exceptions [ KLY S0CT TES

Journal ID: 0010000002 PC Business Unit: MDJUD
Project: UNITTEST-PC Activity: GAPITAL
“Exception Type [Eror = I~ Override Transaction [i] = =
Maximum Rows | 100 I~ More Budgets Exist
| Search Advanced Budget Criteria

Personalze | Find | View Al

B B  Ledger Override
Details Business Unit Feon Exception More Detail Budget Transfer
1 ® MDJUD OPER_SUM  Parent Budget does not Exist More Detail =
2 ® MDJUD OPER_SUM | Parent Budget does not Exist More Defail - GoTo

Return to Review Commitment Control
@ save QL RetumtoSearch | |[Z] MNotfy |

PC Budget Exceplions | PC Line Exceptions

av: ction, in3, kK_¥#CP_TRAN_WK_PB_MOR...|

Step Action

7. Click the More Detail link.

annel Console Add to Favorites Sign oul

Home: Workist | Mul
Favorites - Main Menu > Commitment Control > Review Budget Check Exceptions > Project and Grants > Project Budget
EMew Window 2 Help [# Personalize Page ) ntip

Explain

Message:
The Parent budget does not exist

Description:

| Retum |
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Step Action

8. This detail page will typically provide reason(s) as to why the activity is included as
a budget exception. Some of the exceptions are Blank Chartfield, No Budget EXists,
and Exceeds Tolerance.

OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites = Main Menu > Commiment Control > Review Budget Check Exceptions » Project and Grants > Project Budget

ENewwindow 7 Help [ Personalize Page & hip
Explain

Message:
The Parent budget does not exist.

Description:

Retumn

Step Action

9. Click the Return button.
Retum
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Favorites

PC Budget Excepti "~ PC Line Exceplions

Journal 1D: 0010000002 PC Business Unit:

Activity:

MDJUD

Project: UNITTEST-PC CAPITAL

Home |
Main Menu > Commitment Control > Review Budget Check Exceptions » Projectand Grants > Project Budget

Workist | MutiChannel Console Add to Favorites Sign out

ENewwindow ? Help [ Personalize Page % ntp

“Exception Type [Error -]
Maximum Rows| 100

| Search

I~ Override Transaction
I~ more Budgets Exist
Advanced Budget Criteria

Budgets with Exceptions

~

Personalize | Find | View Al |

Fist K1 42012 O Last

IR D Budget Chartfields

Details  Business Unit Ledger Group Exception More Detail 0;':‘;;::? Transfer
1 @ MDJUD OPER_SUM  Parent Budget does not Exist filore Deiait r GoTo &
2| @ MDJUD OPER_SUM  Parent Budget does not Exist More Detail r GoTo .. &

Return to Review Commitment Control

@ save |

Returnto Search | |[=] Notity |

PC Budget Exceptions | PC Line Exceptions

Step Action

10.

[Return to Review Commitment Controll

Click the Return to Review Commitment Control link.

Favorites = Main Menu > Commitment Control > Review Budget Check Exceptions >

Review Commitment Control

Business Unit: MDJUD Project:

i ‘Send to Commitment Control ]

UNITTEST-PC Budget Plan ID:

Process Monitor

Ho
Project and Grants >

dist
Project Budget

FNewWindow ? Help [# Personalize Page Bl hitp

1 Analysis Type: BUD

Process Monitor

Budget Plan

B save L\ RetumtoSearch | ] Notify |

Commitment Control Detail Personaize | Find | view 20 | B | 3 Fiest Bl 12012 O (ot
f5C i0 0 General | ProjectDetals || General Ledger Detal | Commiment Control Detail
Activity Budget ltem m;e"fe Foreign Amount _:::'[; :‘;‘;f; Line Details Error
CAPITAL 0872 1 50000.00 B = B2 |Budgst Creation Emor
CAPITAL 0872 1[ 50000.00 B s EZ |Budget Creation Error
| Sendto C Control |
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Step Action

11. Click the General Ledger Detail tab.
| General Ledger Detail |

ORrRACLE
Home | Workist | MutiChannelConsole | AddtoFavortes | Signout
Favorites - Man Menu > Commitment Control > Review Budget Check Exceptions > Projectand Grants > Project Budget
@ NewWindow ? Help [& Personalize Page & hitp
Review Commitment Control
Business Unit: MDJUD Project: UNITTEST-PC Budget Plan ID: 1 Analysis Type: BUD
Sendto Commitment Control Brocess Monitar
Personaiize | Find | view A1 | BV | 3 rrst K 42012 I Lost
Exceptions | General | Project Detais Commitment Control Detai
Activity Budget tem ;i::';:fa Foreign Amount  *GL Business Unit  Statistics Code  Account Batch Agency Fund Code Department Pro
CAPITAL 0872 1) 5000000/  [MDJUD a | Q [oa72 Q [coo Q@ (o001 @ a, (ool
CAPITAL 0872 1] 5000000,  [MDJUD aQ | Q (o872 Q [coo @ (o001 |@ @, [oo]
Ll | ¥
5t TR O Gl Process Monitor Budoet Plan
B save | L\ ReturntoSearch [ Notify
“ »
Step Action
12. Move the scrollbar to the right to reveal additional fields.
13. Once the information has been reviewed and the exception has been corrected, you

can now resend the exception through to Commitment Control.

Click the Send to Commitment Control button.
| Send to Commitment Contraol

14, Click the Process Monitor link.
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Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites ~ Main Menu > Commiment Control > Review Budget Check Exceptions » Project and Grants > Project Budget

s

ENewwindow ? Help [ Personalize Page % ntp

Actions
User ID/james roberts @ Type [ = [rast =l [ 1 [oar & Refresh
server | =] Name | @ Instance | to |

Run Status h2 Distribution Status x| I save OnRefresh

= frst Kl 4 014 O Last

‘Personaize | Find | View A1 EL|

Select Instance Seq. Process Type Process Name User Run Date/Time Run Status W Details
[} 12545 Application Engine PC_WRAPPER james roberts 10/29/2012 112427AMPDT Success Posted Details

Go back to Review Commitment Control
B save | [=] Hotiy

Process List | Server List

Step Action

15. Click the Refresh button until the Run Status reaches Success and the Distribution
Status is Pos_ted.

Refresh

16. You have successfully completed Correcting Budget Exceptions.

You have learned how to:
- Correct budget exceptions
End of Procedure.
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Lesson 3: Reviewing Project Budget in Commitment Control

Lesson Overview:

GEARS Commitment Control helps you avoid overspending by providing budget checking and
commitment accounting functionality. It can automatically check commitments and expenditures
against control budgets, spot exceptions, freeze any affected transactions, and notify you of
exceptions, enabling you to limit commitments and actual expenditures to authorized budget
amounts.

Because Commitment Control enables you to establish extensive and flexible budgetary controls,
you can forecast the final costs of a project and take timely corrective action to avoid excessive
deviations from the budget.

Inquiring on specific transactions is extremely important for audit tracking purposes.
Commitment Control gives you the ability to inquire on budget transactions that were entered
directly into the General Ledger via commitment control. It also gives you the ability to narrow or
widen your search as appropriate. If you are looking for a specific budget, you should enter as
many known variables as possible.

Lesson Objectives:
After completing this lesson you will be able to:

e Review the Project Budget in Commitment Control

3.1 Reviewing Project Budget in KK

GEARS Commitment Control helps you avoid overspending by providing budget checking and
commitment accounting functionality. It can automatically check commitments and expenditures
against control budgets, spot exceptions, freeze any affected transactions, and notify you of
exceptions, enabling you to limit commitments and actual expenditures to authorized budget
amounts.

Because Commitment Control enables you to establish extensive and flexible budgetary controls,
you can forecast the final costs of a project and take timely corrective action to avoid excessive
deviations from the budget.

Inquiring on specific transactions is extremely important for audit tracking purposes.
Commitment Control gives you the ability to inquire on budget transactions that were entered
directly into the General Ledger via commitment control. It also gives you the ability to narrow or
widen your search as appropriate. If you are looking for a specific budget, you should enter as
many known variables as possible.

In this topic, a project budget will be reviewed in Commitment Control Overview.
After completing this topic, you will be able to:
o Verify the budget in Commitment Control

e Review the project budget and the remaining project budget after pre-encumbrance,
encumbrances and expenses
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Procedure

In this topic, a project budget will be reviewed in Commitment Control Overview.

Step Action

1. Begin by navigating to the Budgets Overview page.
Click the Commitment Control link.
[ Commitment Confrol

2. Click the Budgets Overview link. Commitment Control security controls access.

Budgels Overview

OoRrRACLE
Home | Workist | MuliChannelConsole | AddtoFavortes | Signout
Favartes ~ Main Menu > Commitment Control > Review Budget Actvities > Budgets Overview
& New Window 7 Help 5 nttp

Budgets Overview

Enter anyinformation you have and click Search. Leave fields blank for a list of all values

[ Find an Exsting Value [ ERTACITD

Inguiry Name:|begins with =] |

Search Clear |Basic Search [g] Save Search Criteria

Find an Existing Value | Add a New Value

Step Action

3. Click the Search button. Add an Inquiry Name value if one has not been previously
created.
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ORrRACLE

Home | Workist | MuliChannel Console |  Add to Favorites Sign out
Favorites ~ Main Menu > Commiment Control > Review Budget Actvties » Budgets Overview

S New Window  ? Help B htip
Budgets Overview
Enter anyinformation you have and click Search. Leave fields blank for a list of all values,

FELISTETTRETN © Add a New Value
~ Search Crites

Inquiry Name:[begins with ] |

| Search || Glear | Basic Search [E) Save Search Criteria

Search Results
ew Al

Find an Existing Value | Add a New Value

fiav! chion, i, #1CRaw1); |

Step Action

4, Click the PROJECT link.
FROJEC

ORACLE
Home | Workist | MuliChannel Console | AddtoFavorites |  Signout
Favorites - Main Menu > Commitment Control > Review Budget Actvities > Budgets Overview

I New Window 7 Help (& Personalize Page B htip |

Budget Inquiry Criteria

Budget Overview

Inquiry:  PROJECT Description: [Project it

Amount Criteria | Search | | cClear | | Reset |

Bixiget Type:

“Business Unit: MDJUDQU  Ledger Group/set: | Ledger Group - Ledger Group:  |[PROLGRNT @
I” View Stat Code Budgets Project/Grant Ledger Group

I™ Display Chart &

~Type of Calendar: | Detail Budget Period

Select Ledger Group Calendar ID From Budget Period To Budget Period '""'":::‘::‘l‘!’;'"“‘ "ﬂ;‘l’:;'::g“
F PROJ_GRNT BY 2013 @ oz @ = r
ChartField 5:3“"‘ From ChartField To Info  ChartField Value Set  Update/Add
Account 3 Q% Q @ [ @ Updatelsdd
Batch Agy % a [ a @ [ @ updawidd & o
PCA 3 Q% Q @ [ @ Updatelsdd
Fund % a [ a @ [ @ updawidd
Approp Number  [% aQ (% Q @ [ @ Uodateladd
Program 3 Q% Q @ [ @ Updatelsdd |
Approp Yr [os aQ [% Q (i ] @, UpdatelAdd
PC Bus Unit [o8 aQ (% Q @ [ @ Uodateladd
Project [AOCPROJECTE @ [% Q ® | o Updatelsdd i
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Step Action
5. Click the Look up Project ChartField (Alt+5) button to select a project to review.
The Inquiry Name defaulted the Business Unit, Ledger Group and the From and
To Budget Period. Any of these values can be changed prior to selecting the search.
Look Up ChartField From Value
:21‘:;:(: [begins wih =] |SHARE
Description:[begins with i|
[ Lookup || Clear || Cancel |gasic Looiup
Search Results
‘IA;L&:S;%EF;JOQIECT# : 7
Step Action
6. Click the appropriate project link.
7. Click the Search button to retrieve the Commitment Control Overview for the

chartfield criteria selected.
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ORrRACLE

Inquiry Results

Favorites  Main Menu > Commitment Control > Review Budget Actwvities > Budgets Overview

{%@GEARS

Home | Workist | MuliChannel Console |  Add fo Favorites | Sign oul

ENew Window ? Help [ Personalize Page &, htip =

General Enterprise And Resource Support

Available Budget:

ARBIOR o v

Business Unit: MDJUD
Ledger Group: PROJ_GRNT Proj/Grant Budget Definition
Type of Calendar: Detail Budget Period
Amounts in Base Currency: usb
Revenue Associated: 7
Return o Criteria Max Rows: m Display Options 1 "Search

Net Transfers:

Budget: 110,000.00
Expense: 0.00
Encumbrance: 0.00
Pre-Encumbrance: 0.00
Budget Balance: 110,000.00
Associate Revenue: 0.00

110,000.00

PC Bus

0.00

First K 1011 O Last

Personaize | Find | View A1 | B | 7

Batch  Budget

Activity Budget

Ledger Group  PCA Fund  Account Program BROP e Project B
1 E PROJGRNT (00005 D005 0872 GO8A ADDD6  AY2013  MDJUD AGCPROJECT# GRANT — COD 2013 110,000.000

« | |
Return fo Criteria *Notes

Step Action

Click a ledger amount link to drill down
Encumbrance, or Pre-encumbrance)

110.000.000

to more detail (i.e., Budget, Expense,

Click the Return to Criteria link.

10.
You have learned how to:

End of Procedure.

You have successfully completed Reviewing Project Budget in KK.

- Review your project budget in Commitment Control.

Page 56



Training Guide
Q{} GEARS . . .

General Enterprise And Resource Support PC210 Creating and Man aging Projects

Lesson 4: Collecting Purchasing and Payables Project Costs

Lesson Overview:

GEARS Project Costing integrates with Purchasing and Payables to track and collect costs
associated with procurement. In this lesson you will learn how to collect Purchasing Costs and
Payables into Project Costing and how to review and validate the process.

Lesson Objectives:
After completing this lesson, you will be able to:

Collect Purchasing Costs into Project Costing
Validate Purchasing Costs in Project Costing

Collect Payables into Project Costing

View Payables voucher information in Project Costing

4.1 Collecting Purchasing Costs into Project Costing

Lesson Overview:

GEARS Project Costing integrates with Purchasing and Payables to track and collect costs
associated with procurement. In this lesson, you will learn how to collect Purchasing Costs into
Project Costing and how to review and validate the process.

Lesson Objectives:
After completing this lesson, you will be able to:

e Collect Purchasing Costs into Project Costing
o Validate Purchasing Costs in Project Costing

4.1.1 Running the Cost Collection Process for Purchasing

GEARS enables you to pull requisitions, purchase orders, or both into Project Costing. Run the
Purchasing to Project Costing process after requisitions and/or purchase orders have been created
in GEARS Purchasing.

In this topic, the requisitions and purchase orders previously created will be collected into Project
Costing.

After completing this topic, you will be able to:
e Collect the requisitions and purchase orders into Project Costing
Procedure

In this topic, the requisitions and purchase orders previously created will be collected into Project
Costing.
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Step Action

1. Begin by navigating to the Purchasing page.

Click the Project Costing link.
[ Project Costing

2. Click the Cost Collection link.
o5t Collection

3. Click the Purchasing link.

Home | Workist | MuliChannel Console | Addto Favorites |  Sign out

Favorites  Main Menu > Project Costing > Cost Collection > Purchasing
D New Window 2 Help 1B, hitp
Purchasing
Enter any information you have and dlick Search. Leave fields blank for a list of all values
Add & New Valug
Search by: RunControlDbeginswith| |

[Clcase sensitive

Search  |Advanced Search

Find an Existing Value | Add a New Value

Step Action

4, Click the Add a New Value tab.
| Add a New Value |
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Favorites ~ Main Menu > Project Costing > Cost Colection > Purchasing

Purchasing

Find an Existing Value Add aNew Value

Home | Workist | MultiChannelConsole | AddtoFavorites |  Sign out

&0 New Window  ? Help B http

Run Control ID:
Program Name:[FC_FO_TO_PC

E

Find an Existing Value | Add a New Value

Action

enter "COLLECT_REQPQO".

Enter the desired information into the Run Control ID field. For this example,

Click the Add button.

ORACLE
Home | Workist | MultiChannel Console | Addto Favorites |  Sign out

Favorites = Main Menu > Project Costing > Cost Colection > Purchasing

Purchasing

UseriD: james.roberts Run Control ID:

Program Name: PC_PO_TO_PC Process Frequency:

Run Control Options

*Option:

Application Options:
Purchasing Select Options:

Purchase Orders
Requisitions
Requisitions / Purcha

Return to Cost Collection

| save | =] Notity |

Request Number: 1

*Date Option: All =

Requisitions / Purchase Orders =]

Enew Window ? Help [ Personalize Page & hip

COLLECT_REQPO Process Monitor | Run

Always -

Find | view Al First K 10r4 I Last

FEE

Transaction Detail

|Eb Add | | F] UpdateiDisplay
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Step Action
7.

Use the Purchasing page to enter the request parameters. These parameters will be
used to define the processing rules and data to be included when the process is run.

ORACLE
Home | Workist | MultiChannel Console | Addto Favorites |  Sign out
Favorites = Main Menu > Project Costing > Cost Collection > Purchasing
Enew Window ? Help [ Personalize Page & hip

Purchasing

UserID: james roberts Run Control ID: COLLECT_REQPO Process Monitor T

Program Name: PC_PO_TO_PC Process Frequency: Always =

Run Control Options Find | view a1l First K1 1011 1 Last

*Option: All hd Request Number: 1 Transaction Detail

*Date Option: All =
Application Options:
Purchasing Select Options: Requisitions / Purchase Orders =

Purchase Orders
Requisitions
Requisitions / Purchase Orders

Return to Cost Colledlion

B save | ) Notify By Add Update/Display

Step Action

Use the Option list to select a project business unit, project, or activity option to
restrict processing to these values.

Click the Option list.

A |
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ORrACLE

Favorites - Main Menu > Project Costing > Cost Colection > Purchasing

Purchasing
User ID: james roberts Run Control ID: COLLECT REQPO  Process Monitor Rty
Program Name: PC_PO_TO_PC Process Frequency: Always |
Run Control Options Find | View Al First K 4074 1 Last
=
*Option: Al = Request Number: 1 Transaction Detail
Al
Business Unil “Date Option: All -
Business UnitProject
Business UnitProject/ctivity
Purchasing Select Options: Requisitions 7Purchase Orders &
Return to Cost Collection
5 save [=] Notify Es Add Update/Display

Home | Workist | MufiChannel Console |  Add to Favorites |

B New Window ? Help [ Personalize Page &, hip

Training Guide
PC210 Creating and Managing Projects

Step

Action

Click the Business Unit/Project list.
|Bu5ine55 UnitProject |

10.

enter "MDJUD".

Enter the desired information into the Business Unit field. For this example,

11.

collect purchasing transactions for that project.

Enter the desired information into the Project field. Enter "10SJITEEN-G0O8A5" to

12.

Click the Run button.
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Workist |

WuliChannel Console |

Favorites = Main Menu > Project Costing > Cost Colection > Purchasing

0 New Window ? Help [

Process Scheduler Request

UserID: james.roberts

server Name: [IRERORARONORRINNN = |
Recurrence:] 7]
Timezone:|  |Q

Select Description Process Name Process Type Type *Format Distribution
|4 PC_PO_TO_PC

Application Engine  [Web ¥ [TXT =] Distribution

Run Control ID: COLLECT_REQPO

Run Date:[11114/2012 El

Run Time:[10:58:12A1

| Resetto CurentDate/Time

Purchasing Integration

| Cancel |

[

Personalize Page |

Add to Favorites Sign out

Step Action

13. Click the OK button.

14, Click the Process Monitor link.

Process Monito

Home: Workist | WutiChannel Console

Favorites - Main Menu > Project Costing > Cost Colection > Purchasing

) New Window  ? Help [
List

Senver List

User ID[james roberts | @,

Type [ = [rast =l [ 1 [oas =

Name Q@ Instance to
Distribution Status x| [ save OnRefresh

| Refresh |

Process List Personalize | Find | First Kl 16016 I (ast
Select Instance Seq. Process Type Process Hame  User Run Date/Time Run Status Details
= 13626 Application Engine PC_PO_TO_PC james.robers 11/14/2012 10:58:12AM PST Queued Details
= 13567 PS8Job POXMLP james.roberts 11/14/2012 9:42:42AM PST Success Posted Details
13866 Application Engine FS_BP james.roberts 11142012 0:40:39AM PST Success  Posted  Details
= 13474 Application Engine PO_AUTO_SRC|james.robers 11/13/2012 5:04:36PM PST Success Posted Details
I 13467 Application Engine FS_BP james.roberts 11/12/2012 4:39:56PM PST Success  Fosted  Defails
13486 Application Engine Fs BP james.roberts 1143/2012 4:36:10PM PST Success  Posted  Details

Add to Favorites

Sign out

Personalize Page hitp

Go back to Purchasing

i@ save | [ Hotity

Process List | Server List
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Step Action

15. Click the Refresh button and once the run status shows successful, review the
details and message log to verify that transactions were collected into Project
Costing.

ORACLE

Home | Workist | MutiChannelConsole | AddtoFavortes | Signout
Favorites = Main Menu > Project Costing > Cost Collection > Purchasing

ENew Window ? Help [ Personalize Page %) hito
.’ P ,.-Ai.m.‘ Server List

[ Actio

UserID[james raberts @, Type [ = [rast =l [ 1 [oas & Refresh
server| =l Hame | @ Instance | to |

Run Status B Distribution Status ~| [ save OnRefresh

Process Lisf

oL,
Select Instance Seq. Process Type Process Hame  User Bun Date/Time Bun Status 2:::.‘:“““’" Details
© 13826 Application Engine PC_PO_TO_PC james.roberts 11/14/2012 10:58:12AM PST Success Posted  Delails
= 13567 PSJob POXMLP james.roberts 11/14/2012 9:42:424M PST Success Posted Details
T 13566 Application Engine FS_BP james.roberts 11/14/2012 9:40:39AM PST Success Posted Defails
7 13474 Application Engine PO_AUTO_SRC james.roberts 111312012 5:04:36PM PST Success Posted  Defails
13467 Application Engine FS_BP james.roberts 11/13(2012 4:33:56PM PST Success Posted  Detalls
T 13466 Application Engine FS_BP james.roberts| 11/13/2012 4:36:10PM PST Success Posted  Delails

Go back to Purchasing
& save [Z] nNotify

Process List | Server List

Step Action

16. Click the Go back to Purchasing link.
IGo back to Purchasing|

17. You have successfully completed Running Purchasing Costs into Project Costing.

You have learned how to:
- Collect purchasing costs into Project Costing.
End of Procedure.

4.1.2 Reviewing Purchasing Costs for a Project

Once you have run the Cost Collection process for purchasing costs, you may need to review or

validate the purchasing information (i.e., requisitions and purchase order information) in Project
Costing.

After completing this topic, you will be able to:

e Verify that purchasing costs were "collected"” in Project Costing
e View the costs associated with requisitions and purchase orders created against a project
in Project Costing
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Procedure

In this topic, the process of collecting purchasing costs into Project Costing will be reviewed and
validated.

Step Action

1. Begin by navigating to the Transaction List page.

Click the Project Costing link.
[ Project Costing

2. Click the Transaction Definitions link.

| ransaction Definitions

3. Click the Transaction List link.

ORrRACLE
Home | Workist | MufiChannel Console |  Addto Favortes |  Sign out
Favorites ~ Main Menu > Project Costing > Transaction Definitions > Transaction List
@ New Window ? Help &, http
Transaction List

Enter any information you have and click Search. Leave fields blank for a list of all values,

" Find 2n Existing Value

Business Unit: = mois &

Project: begins with =] | Q
Activity: begins with =] | Q

WBS 1D begins with =] |

Project Description: begins with =] |

Activity Description: begins with =] |

Activity Type: begins with =] | aQ

Status as of Effective Date:|= = =l
Activity Owner: begins with =] | Q

New Milestone: = = =l

[¥ Correct History [~ Case Sensitive

Search Clear  |pasic Search [§) Save Search Criteria

Step Action

4, Click the Look up Project (Alt+5) button.

Page 64



o

o

GEARS Training Guide

General Enterprise And Resource Support PC210 Creating an d Man aging Projects

Look Up Project

Business Unit: MDJUD
project:  [oegins with = |

Up Basic Lookup

Search Results

TOEITEENCG0A

10SJITEEN-GOBAS )
AOQCPROJECT#

JIsPROJT |
NGPIPROJECTI

UNITTEST-GMCAPC Unite Test Grant Proposal to A

Unit Test PC

UNITTEST-PC
UNITTEST-PCCAGM Grant Reimbursable

i2vasaipt:doUpdateParent(document. wind, #ICRow 1);

Action

Click the 10SJITEEN-GO8ADS link or project used in cost collection.
[10SJITEEN-GOAS|

Click the Look up Activity (Alt+5) button.

Look Up Activity

Activity:  [begins with 7]
wesiD:  [begins wih =]

Degins with = | ]

Up Basic Lookup

Search Results

m@_ﬂwg _Ihs::riﬂiml
@ 1 |GRANT Grant Amount

i2vasaipt:doUpdateParent(document. wind,"#ICRowd);
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Step Action

7. Click the GRANT link.

8. Click the Search button.

ORACLE

Home | Workist | MutiChannelConsole | AddtoFavortes | Signout
Favorites - Main Menu > Project Costing > Transaction Definitions > Transaction List

ENew Window ? Help [ Personalize Page &, hip

Transaction List

Project: 10SJITEEN-G08A5 ~ Description: 10COD-Teen Courts
Activity: GRANT Description: Grant Amount Add Transaciions Transaction Adjustment
Analysis Group: ALL Q From Date: 0110111300 |[5] Through Date: 12/3112089 [5]
Date Type: Accounting Date =l jax Rows: 200
Search

personaize | Find | view 21 | BV | B prst K g or4 0 (ot

*Analysis Type Source Type Category Subcategary Quantity :JA";:LE A‘?_;’:ﬁ gi::;:q
UsD
) seve| & RetumitoSearch | (=] Wotify | | 4 Refresh | JE UpdateDisplsy | | & Gorrect History

Step Action

9. Click the Search button.

The Analysis Group, From Date and Through Date must be populated prior to the
Search. Focus on th_e REQ, COM RRV, CRV analysis types.

| Search |

10. Click the View All link if there are more than 10 rows.
View All
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MultiChannel Console Add to Favorites

Favorites  Main Menu > Project Costing > Transaction Definitions > Transaction List

B New Window ? Help [ Personalize Page [B,

Transaction List

Project: 10SJITEEN-GO8BAS Description: 10COD-Teen Courts

Activity:  GRANT Description: Grant Amount Add T, b

Analysis Group: JALL Q From Date: 01011900 | Through Date: 12/21/2009 [
Date Type: Accounting Date B paxrows: 2000 EHEEE q11011

| Search |

*Analysis Source Unit of

Type. Type. EET ETE R Quantity | cure Amount Currency Source
oo Ja [  la Ja[ & 10,000.00 USD =
B Ja[ Jla[  Jla[  |a 1.00EA 100.00USD 5
E - - - 200.00 EA 200.00USD =)
erv Ja [ la [  Ja[ & 200.00[EA 200.00USD =
cow Ja | la  Ja[ & 200.00 EA 200.00USD =)
com Ja [ la[  Ja[ & 100.00 EA 100.00 USD =
rREa Ja | la|  Ja[ & 200.00 EA 200.00USD i
R Ja | la  Ja[ & 100,00 EA 100.00 USD =)
rRRv Ja [ la[ Ja[ & 200.00 EA 200.00USD =
ket Ja [ Ja [ Ja  la 1.00EA 100.00USD 5
fet o[ e Ja [ e 200.00 EA 200.00USD =)

| save | &\ RetumtoSearch  [Z] Motify | |7 Refresh | UpdaleDisplay | | B Correct History |

htp
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Step

Action

11.

Click the Transaction Detail button to review additional information related to the

transaction.

Home | Workist | MultiChannel Console | Addto Favorites |  Sign out

Favorites = Main Menu > Project Costing > Transaction Definitions > Transaction List

Enew Window ? Help [ Personalize Page B
Transaction Detail
Project: 10SJITEEN-GO8AS Description: 10COD-Teen Courts
Activity: GRANT Description: Grant Amount
Description: Grant Service Show All Transaction Details
*Analysis Type: REQ @ Quantity: 100.00 Unit of Measure: EA
Cost Type: Q ‘Source Amount: 100.00 Source Currency: usD
Detail Activity: Q. Project Amount: 100.00  Project Currency: usD
Rate Type: CRRNT GL Business Unit: MDJUD Q
Asset Mgmt Bus. Unit: A profile 1n: Q AssetD: aQ
From Business Unit GL: MDJUD @ Ledger Group: Q Currency Effective Date: 1111312012
Transaction Date: 111312012 Accounting Date: 111312012 Rev Distribution Status: N Q
Transaction Code: @ Transaction Type: Q PC Distribution Status: | Q
GL Distribution Status: ! Q. piDistribution Status: N Q Cost Distribution Status: N Q
‘T;;’:;"E Category  Subcategory  Account Batch Agency Fund Department Program :I'.’":I's:[ A:::‘”’mﬁ““ PCA Affiliate
[l =a] Q gz @ [coo [ fooos [ | Q [cosa [ [r0005@ w201z [ [eosas R |
l | ]

Return to Project Transactions

nitp =
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Step Action

12. Click the Show All Transaction Details link.

|Shnw All Transaction Details

Home | Workist | MutiChannelConsole | Addto Favortes |  Sign out

Favorites = Main Menu > Project Costing > Transaction Definitions > Transaction List

ENew Window 7 Help [ Personalize Page 5, htip =

Show All Transaction Details

Project: 10SJTEEN-GO8AS Description: 10COD-Teen Cours

Activity: GRANT Description: Grant Amount

gelum 10 Transaction Detail

Transactions ind First B 8 of 44 O | sst
Description: Grant Service

‘General Ledger Business Unit: MDJUD ‘Source Amount: 100.00
Rate Type: CRRNT Quantity: 100.00
Analysis Type: REQ Currency: usD

Source Type: Unit of Measure: EA

Category:

Subcategory:

Transaction Details
~ General Information po

Transaction ID: RMDJUD 15#1#1%1 Original T D: RMDJUDO000D000H6#121#1
Transaction Date: 111312012 Accounting Date: 111312012
Currency Effective Date: 111312012 Rate Type: CRRNT
Rate Multiplier: 100000000 Rate Divisor: 1.00000000
PCBU Transaction Amount: 100.00 PCBU Currency Code: usD
Project Transaction Amount: 100.00 Project Currency Code: UsD
Project Transaction Type: Feeder Sum ID: 0
Project Transaction Code: Price Sum ID: 0
Transaction User Fields

User 1: ,7 User 4: ,7

User : User 5

,— -

Step Action

13. Move the scrollbar down.

14. Click the Expand section button.
¥
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ORrRACLE

Home | Workist | MutiChannelConsole | Addto Favorites |  Sign out
Favorites . Main Menu > Project Costing > Transaction Definitions > Transaction List

R S =
Project: 10SJITEEN-GO8AS Description: 10COD-Teen Courts
Activity: GRANT Description: Grant Amount

ransactions Find First K1 30711 B ast
Description: Grant Service Show All Transaction Details
*Analysis Type: REQ @ quantity: 100.00 Unit of Measure: EA

Cost Type: Q. source Amount: 100.00 Source Currency: usD

Detail Activity: . Project Amount: 100.00 Project Currency: UsD

Rate Type: CRRNT GL Business Unit: 1pJUD aQ

Asset Mgmt Bus. Unit: QU profile ID: Q Asset ID: Q

From Business Unit GL: MDJUD @ Ledger Group: Q Currency Effective Date: 1111312012

Transaction Date: 1111312012 Accounting Date: 111312012 Rev Distribution Status: N Q
Transaction Code: @ Transaction Type: Q PC Distribution Status: | Q

GL Distribution Status: ! Q. piDistribution Status: N Q Cost Distribution Status: N Q

[ General Leager Chartriei Personaize | 1 |

.Srs‘::e Category  Subcategory  Account Baich Agency Fund Department Program :::;Ep[ Sppropriation  pep Affiliate

el &l Q [os72 Q [coo @ [ooos (@ [ Q [cosa @ [w0008Qy [wv2013 Q [cosas @ [

-] | 1]
f,gelum fo Project Transactions
) seve| & RetumitoSearch | (=] Wotify | 4 Refresh | o

0,PC_DRILL_02_WRK_RETLRN... f

Step Action

15. Verify the transaction details.

Click the Return to Project Transactions link.
Return to Project Transactions]

16. You have successfully completed Validating Purchasing Costs in Project Costing.

You have learned how to:
- Verify and validate the purchasing costs collected into project costing.
End of Procedure.

4.2 Collecting Payables Costs into Project Costing

Lesson Overview:

GEARS Project Costing integrates with Payables to track and collect expenses associated with
vouchers entered for vendor payment. In this lesson, you will learn how to collect Payables
voucher transactions into Project Costing and how to review voucher transactions once they are
established in Project Costing.

Lesson Objectives:
After completing this lesson, you will be able to:

e Collect Payables into Project Costing
e View Payables voucher information in Project Costing
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4.2.1 Collecting Payables Costs into Project Costing

After vouchers are approved and posted in GEARS Payables, you can load the approved vouchers
into Project Costing. In this topic, the voucher previously created and posted will be collected
into project costing.

After completing this topic, you will be able to:

o Collect a voucher transaction into project costing

Procedure

In this topic, you will collect all transactions that have been posted in Payables for a specific
project.

Step Action

1. Begin by navigating to the Payables page.

Click the Project Costing link.
|l> Project Costing|

2. Click the Cost Collection link.
[Cost Collection]

3. Click the Payables link.

4, Click the Add a New Value tab.
| Add a New Value |

Enter the desired information into the Add field. Enter "APtoPC".

Click the Add button.

7. Click the Option list.
[ ]
8. Click the Business Unit/Project list item.
[Business Unit/Project |
9. Enter the desired information into the Business Unit field. Enter "MDJUD".
10. Enter the desired information into the Project field. Enter "10SJITEEN-G08A5" to
collect payables transactions for that project.
11. Click the Run button.
Run
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Favorites = Main Menu >

Process Scheduler Request

User ID: james.roberts

server Name: |ESENRRNINENNN ~

PC210 Creating and Managing Projects

Project Costing » Cost Collection > Payables

ENewWindow ? Help [ Personalize Page B! http

Run Control ID: APtoPC

[0~ ||—Cancei-|

Recurrence: =
Time Zone: a

Select Description Process Name
F APt PCinterface

Run Date:[11/1412012 5

Run Time: [4:18:57P11 | Resetto Current Date/Time |

Process Type “Type

Application Engine  [web

*Format

=l [ = oistrioution

PC_AP_TO_PC

Action

12.

Click the OK button.

Favorites - Main Menu > Project Costing > Cost Colection > Payables

Detail or Summary:

Home | Workist | MufiChannel Console |  Addto Favortes |  Sign out

Enew Window ? Help [ Personalize Page B hitp
Payables
User ID: james.raberts Run Control ID: APOPC Process Monitor [ Run ]

Program Hame: PC AP TO.PC Process Frequency: Aways Pracess Instance: 13689
Run Control Options Al First K 1 014 O Last
*Option: Business UnitProject | Request Number: 1 Transaction Detail
Business Unit: MDJUD | Q *Date Option: Al =
Project: 10SITEEN-GOBAS | @
Application Options

Summary =

Return to Cost Collection

| save | & Returntosearcn | [Z] Notify |

Update/Display,
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Step Action

13. Click the Process Monitor link.

| Workist | MuttiChannelConsole | Addto Favortes |  Signout

Favorites © Main Menu > Project Costing > Cost Collection > Payables

ENewWindow ? Help [ Personalize Page B hitp 2l

useriDfiamesroberts @ Type [ =] [rast =l [ 1 [oas F Refresh

Server LLMNG] oo Q. Instance o

james.roberts

Run Status| = Distribution Status ~| F save OnRefresh

Personalize | Find | View A1l | 5

Select Instance Seq. Process Type Process Name User Run Date/Time Run Status g;;:;!

= 13688 Application Engine PC_AP_TO_PC james roberts 11/14/2012 418:57PM PST Queued NiA Details
= 12688 Application Engine FS_STREAMLN james.robers 11/14/2012 3:45:50PM PST Success Posted Details
= 13687 Application Engine FS_STREAMLN james roberts 11/14/2012 3:23:49PM PST Success Fosted Details
= 13664 Application Engine FS_STREAMLN james roberts 11/14/2012 217 42PM PST Success Posted Details
= 12648 Application Engine FS_STREAMLN james.roberts 11/14/2012 1:51:19PM PST Success Posted Details
= 13639 PSJob RECV 00 james roberts | 11/14/2012 1:07:01PM PST Success Posted Details
| 13638 Application Engine PC_POADJUST james roberts 11/14/2012 11:10:24AM PST Success Posted Details
= 12626 Application Engine PC_PO_TO_PC james.roberts 11/14/2012 10:58:12AM PST Success Posted Details
= 13567 PSJob BOXMLP Jjames roberts 11/14/2012 9:42:42AM PST Success Posted Details |
13866 Application Engine FS_BP james roberts 11/14/2012 3:40:30AM PST Success Posted Details
= 13474 Application Engine PO_AUTO_SRC james.roberts 11/13/2012 5:04:36PM PST Success Posted Details
= 13467 Application Engine FS_8P james roberts 11/13/2012 4:39'56PM PST Success FPosted Details
= 12466 Application Engine Fs_BP james.roberts 11/13/2012 4:36:10PM PST Success Posted Details

-

Step Action

14, Click the Refresh button.

15. Click the Details link once the Run Status displays "Success".
Detaild
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ultiChannel Console

Favorites ~ Main Menu » Project Costing » Cost Collection > Payables

Process Detail

Instance 13689 Type Application Engine
Name PC_AP_TO_PG Description AP to PC Interface
Run Status Success Distribution Status Posted
(o ]
Run Control ID AP1oPC © Hold Request
Location Server © Queue Request
e
Server PSUNX pa Cancel Request
Recurrence  Restart Request
[ T e ————]
Request Created On 11/1412012 4:19:03PM PST Parameters Transfer
Run Anytime After 11/14/2012 4:18:57PM PST Message Log View Locks
Began Process At 11/1412012 4:19:30PM PST Batch Timings
Ended Process At 11/1412012 4:20:14PM PST View Log/Trace
oK _|_cancel |
[ tion, winD, PMN_DERIVED_MESSAGELO. .

Training Guide
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| Addto Favorites.

FNewWindow ? Help [& Personalize Page B hitp

=)

Step

Action

16.

Costing.
Message Lo

Click the Message Log link to verify that transactions were collected into Project

utiChannel Console
Favorites = Main Menu > Project Costing » Cost Collection > Payables

& New Window 2 Help

Message Log

Instance: 13689 Type: Application Engine
Name: PC_AP_TO_PC Description: AP to PC Interface

First &1 414 of 14

Severity Log Time Message Text

10 413:31PM 1Rowis) Processed

10 4:19.55PM 1 Rowis) Processed

10 4:19:55PM 0 Summary Row(s) were Created

10 2001 ﬁr:ﬁrl:z;g;‘u:; outside the period of performance during
10 4:20:05PM Initializing process PG_BUD_SUM

"PC_BUD_SUN has inserted 0 rows into
PS_PC_BUD_SUMMNARY.

10 4:20:05PM 0 rows successfully written to Budget Summary table

10 4:20:05PM

10 4:20:06PH Initializing process PC_BUD_SUM

"PC_BUD_SUM has inserted 0 rows into
PS_PC_BUD_SUMNARY.

10 4:20:06PM 0 rows successfully written to Budget Summary table

10 4:20:06PM

10 4:20:00PM Initializing process PC_BUD_SUM

"PC_BUD_SUM has inserted 0 rows into
PS_PC_BUD_SUMMNARY.

10 4:20:00PW 0 rows successfully written to Budget Summary table

10 4:20:09PM

|  Addto Favorites

[ Personalize Page B, hitp =]
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Step Action

17. Review the Message Log.

18. You have successfully completed Collecting Payables into Project Costing.

You have learned how to:
- Collect a voucher into Project Costing
End of Procedure.

4.2.2 Reviewing Payables Costs for a Project

Use the Vouchers by Activity page to view the resource (voucher) transactions from a specific
project and activity that contain a voucher ID. These transactions could carry different Analysis
Types depending on their status. For example, a transaction with an Analysis Type of ‘BIL’
could have been created from a voucher that was priced into a BIL row. The rows with ‘ACT’
Analysis Type are the actual Project Expenditure (Payables) transactions.

In this topic, voucher transactions previously created against a project activity will be viewed in
project costing

After completing this topic, you will be able to:
o Validate that vouchers charged to a project have been collected into project costing
Procedure

In this topic, voucher transactions previously created against a project activity will be viewed in
Project Costing.

Step Action

1. Begin by navigating to the Vouchers By Activity page.

Click the Project Costing link.
[l Project Costing|

2. Click the Review Costs link.

3. Click the Accumulated Costs link.

gci:.um ulated Costs

4. Click the Vouchers by Activity link.

Eouchers by Activigg]
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OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites ~ Main Menu > Project Costing > Review Costs » Accumulated Costs » Vouchers by Activity
ENew Window ? Help B} http
Vouchers by Activity

Enter anyinformation you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Business Unit: = - WQ
Project: beginswith ~[ @
Activity: beginswith ~[|Q
WES ID: peginswith ~|

Project Description: begins with ~+
Activity Description: begins with ~

Activity Type: peginswith ~[ @

Status as of Effective Date: = - -
Activity Owner: beginswith ~[|Q

New Milestone: = -

[Clcase sensitive

Search Glear |pasic Search [ Save Search Criteria

Step Action

5. The Vouchers By Activity search page displays.

Verify that the Business Unit field displays "MDJUD".

6. Enter search criteria to narrow your search results.
Click the Look up Project button.

=
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Look Up Project

Business Unit: MDJUD
Project: begins with ~

Look Up Clear Cancel | Basic Lookup
Search Results
rﬁewmo First [4] 138 of 38 [§] Lasl

Project
000000000000001
02DHRCSIFXG20F5

JAHHSFCIPBG22F!
JAHHSFCIPDG23F!

JGR-GMCAPCO1 rant Proposal fo Award
JGR-NGPO1 r-ngp01

Step Action

7. The Look Up Project window displays.

Click the JGR-NGPO01, or the project used in the payables cost collection process.
Click the project link.

NOTE: You may need to enter criteria to narrow the search results.

8. Click the Look up Activity (Alt+5) button.
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S
Look Up Activity
Activity: begins with =
e ————
[ Lookup || Clear || Cancel |gasic Looiup
Search Results
Step Action
9. The Look Up Activity window displays with the activity (ies) established for the
selected project.
Click the activity link.
10. Click the Search button.
11. The Vouchers by Activity page displays all of the Vouchers associated with the

selected project/activity.

In this example, there are 6 vouchers created that reference the selected
project/activity.
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Favorites = Main Menu » Project Costing » Review Costs

> Accumubted Costs > Vouchers by Activity

@ NewWindow ? Help [# Personalize Page B} hitp

=

Vouchers by Activity
Project: 10SJITEEN-GO8AS Description: 10COD-Teen Courts
Activity: GRANT Description: Grant Amount

Personaiize | Find |

Analysis Type Voucher  Vendor Currency ”M"e-""::"e Quantity Amount
ACT 00000008 00000123 usp EA 1.00 100.00
BIL 00000006 00000123 usD EA 1.00 100.00
ACT 00000007 00000123 usD EA 200.00 200.00
BIL 00000007 00000123 uspD EA 200.00 200.00
ACT 00000015 00000123 usD EA 100.00 100.00
BIL 00000015 00000123 usD EA 100.00 100.00

|\ Returnto Search | [ Notity |

Step Action

12. Click the Voucher Accounting Entries button.

MuttiChannel Console Add to Favorites.
Favorites :

m
Main Menu > Project Costing > Review Costs > Accumulated Costs > Vouchers by Activity

ENewWindow ? Help [# Personalize Page B! http

Voucher Accounting Entries

*Business Unit: MDJUD C Voucher ID: 00000016 & jnvoice Humber: INV-ABCO0001
*Accounting Line View Option: I™ Show Foreign Currency | seach | |
Invoice Date: 111412012 Vendor ID: 00000123 Vendor Name: ABC COMPANY

Accounting Information

Posting Process: AP Accrual GL Dist Status: Distributed

Personalize | Find | v First K 44074 O Las
G  Chartfields | Journal |

Description Monetary Amount Currency Code. Ledger GL Unit
Grant Service 100.00USD ACTUALS MDJUD
IntraUnit Payable -100.00USD ACTUALS MDJUD
IntraUnit Receivable 100.00USD ACTUALS MDJUD
‘Accounts Payable -100.00 USD ACTUALS MDJUD
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Step Action

13. Verify that the data is correct.

14. You have successfully completed Reviewing Payables Costs for a Project.

You have learned how to:
- Navigate through the VVouchers by Activity page.
End of Procedure.
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Lesson 5: Running Project Costing Reports and Inquiries

Lesson Overview:
GEARS Project Costing provides several different ways to analyze project data.

Once you establish a project and enter data directly though interfaces with other GEARS
applications, you can use the pages in Project Costing to view a list of all projects, display real-
time project information that is pulled from the project summary tables, and display all resource
transactions for a selected project.

This lesson discusses the inquiry and report options that you can use to view, monitor and analyze
project activity.

Lesson Objectives:
After completing this lesson, you will be able to:

e Use the Flexible Analysis inquiry pages

e Use Manager Transaction inquiry pages
e Generate Transaction Level report

5.1 Using the Flexible Analysis Inquiry Pages

The Flexible Analysis page provides a view of activity costs based on the analysis groups that are
specified in a flexible analysis template. Use the Flexible Analysis page to view one data item at
a time, such as costs by project.

After completing this topic, you will be able to:
o Use the Flexible Analysis page to view and analyze project data
Procedure

In this topic, you will view Project Costing information using the Flexible Analysis pages.

Step Action

1. Begin by navigating to the Flexible Analysis page.

Click the Project Costing link.
[ Project Costing

2. Click the Interactive Reports link.

Interactive Reports

3. Click the Flexible Analysis link.

Fexible Analgsis]

4. Click the Look up Project (Alt+5) button.

=

Page 80



2% GEARS Training Guide

i:) General Enterprise And Resource Support PC210 Creating and Managing Projects

Step Action

5. Select the project previously created. For this example, click UNITTEST-
GMCAPC link.
[UNTTEST-GMCAFC]

6. Click the Search button.

The Flexible Analysis Template needs to exist prior to the Search. The Analysis
groups are BUD, PSCST, and COM.

OoRrRACLE
Home | Workist | MuliChannel Console |  AddtoFavorites |  Signoul

Favorites - Main Menu > Project Costing > Interactive Reports » Fexble Analyss

{0 New Window ? Help [& Personalize Page |2, hiip
Flexible Analysis

Project: UNITTEST-GMCAPC Description: Grant Project t

B E g Hqo1q D

Personalize | Find | View All]

Project Budgets Accounting Costs Commitments.

UNITTEST-GMCAPC §400,000.00 $14,000.00

Analysis Group PSCST

Return to Interactive Reports

&\ Retum to Search | |[] Notfy

Step Action

7. The Flexible Analysis page displays.

The Flexible Analysis cost summary for the project entered displays, including total
budget established for the project, accounting costs and project commitments.

Use the project link on the Project column to view details recorded for the project.

You have successfully completed the Using the Flexible Analysis Inquiry Page
topic.

You have learned how to:
- Use the Flexible Analysis inquiry page to view project cost information.
End of Procedure.
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5.2 Using the Manager Transaction Review Inquiry Pages

Project managers can also use the Manager Transaction Review inquiry page to search for and
review details related to projects they manage. On the Manager Transaction Review page,
project managers can enter search criteria to filter project transactions to review. Once the project
is identified, you can review cost, revenue and billing transaction data for your contract lines.

NOTE: You can review billing and cost-sharing information for grant projects. Non-grant
projects should not have these types of transactions.

After completing this topic, you will be able to:

e Use the Manager Transaction Review inquiry page to view and analyze project data.

Procedure

In this topic, you will use the Manager Transaction Review inquiry pages to view transactions
created using project funding.

Step Action

1. Begin by navigating to the Manager Transaction Review inquiry page.

Click the Project Costing link.
[ Project Costing

2. Click the Interactive Reports link.
Interactive Reports
3. Click the Manager Transaction Review link.

Manager Transaction Review
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Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul

Favorites - Main Menu > Project Costing > Interactive Reports » Manager Transaction Review

UCLENERTELEER LIGENEU - Cost Review [ Billing Review | Sharing Review |

EINewwindow 7 Help (& Personalize Page [ hip

“Project Business Unit: Mpaun | “Project: —Y
Activity: Q Select Project Activities
Analysis Type: [ la Empoyeen: [ a
Source Type: [ Revenue Distribution Status: -
Category: Q_  Billing Distribution Status: -
subcategory: [ e
@ Detail Transaction Summary Template } }
@ Al © Reviewed © Not Reviewed
© summary Template ID: Q
Date Type: ~ From Date: [ 5 houhbae: [ @
[rSearth—r| e |

Return to Project Costing

Wanager Review | Cos! Review | Billing Review | Sharing Review

Step Action

4. Select a project ID that you want to review.

Click the Look up Project button.

Look Up Project

Search by: Projectbeginswith|
LookUp || Cancel |Advanced Lookup

Search Results
Miew 100 First [4] 130 of 30 [3] Las
Project Description
000000000000001  GrantName
08DHRCSIFXG20FS 08DHR - Incentive Funds
0D9DHRCSIFXGI6FS 09DHR - Incentive Funds
10SJIMACROG11A5 | 10MACRO -Quality Improv
10SJITEENGDSAS ~ 10COD - Teen Courts.
11DHRCSEAXG17F5 11DHR- CRAIVD
11GOCPVAWAGITES 11GOCCP - DomVia
11HHSFCIPBG2IF5 |11FCCIP-Basic
11HHSFCIPDG23FS 11FCCIP-Data
11HHSFCIPTG24F5 | 11FCCIP-Training
110JPOPSC-G19A5 110JP- Drug Courls
11OWWIUDEDG21ES 110WV- Judicial Training
11SHAAACO-52449  11District Co- AA Co
11SHAHOCO-63449 11District Co - Ho. Co
11SJIADR1G09AS  11COD - ADR Phase |
12SHAAACO-52449 12District Co - AA Co
125HAHOCO-63449 12District Co - Ho Co
12SJIADR2G13A5  12COD - ADR Phase Il
GMPROJINTTSTO1  Dawvid C Grant
JANE-TEST-FILE TEST DESCRIPTION
JGR-DC-TESTO1 Test DCowie Oprid
JGR-GMCAPCO1 Test Grant Proposal to Award

JGRNGPTESTO1  jgr-ngptestot
e merars et or o Fa A |
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Step

Action

5.

Click the project you want to review.
[105JIMACROG11A5]

Click the Search button.

| Search |

ORrRACLE
Home | Workist | MuliChannelConsole | AddtoFavortes | Signout
Favorites - Main Menu > Project Costing » Interactive Reports » Manager Transaction Review
ElNewwindow 7 Help [ Personalize Page %, hip
Manager Transaclion Review m Billing Review || Sharing Review

Manager Transaction Review | Cost Review | Billing Review | Sharing Review

Project:

10SJIMACROGT1A5 Description: 10MACRO -Quality Improv. Currency: usb
P
Detail Review T

(Sl Transacton Detat | Gontract formation

Reviewed  Activity Analysis Type Amount Adjust  Source Type Category  Subcategory  Target
GRANT GLE $280.84 Target
GRANT GLE 5916.49 Target

GRANT GLE $2250.00 Target

Total Cost Amount: $344733 USD
Clear All Reviewed

o

Select Al Reviewed
Adjust

Save

Step

Action

The Cost Review tab displays with cost information about the project selected.

The Cost Review tab displays revenue, billing, and cost transaction data for your
contract lines.

On the General tab in the Detail Review section, the amount for each transaction is
listed.

Click the Transaction Detail tab.
| Trans action Detail |

10.

The Transaction Detail tab displays the Billing Status of each transaction.

11.

Click the Contract Information tab.
| Contract Information |
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OoRrRACLE
Home | Workist | MuliChannel Console |  Addto Favoriles | Sign oul
Favorites ~ Main Menu > Project Costing » Interactive Reports » Manager Transaction Review

Wenager Transaction Review ) [EFEEVETR ( Billng Review ) Sharing Review

Project: 10SJIMACROGT1A5 Description: 10MACRO -Quality Improv Currency: usb

ENewwindow 7 Help (& Personalize Page % hip

personaize | Fand | view 20 | B | B mrst T 4303 10 Last

General | Transaction Detal | eVl =T

Analysis Contract Customer
Reviewed Activity Type Amount Adjust Contract Line Number Customer ID T System Source
GRANT  GLE 528084 2009-DD-EXK010 160000001 I8 SIS gy Batch
GRANT  GLE 5916 49 2009-DD-BXK010 1/GuHo000001  PIEESICE g1 gatch
GRANT  GLE §2,250.00 2009-DD-BX-KO10 1 GNH00D0001 a‘::m:"““ GL Baleh
Total Cost Amount: 5344733 USD
Select All Reviewed O Glear a1 Reviewed
Adjust
Save

Manager Transaction Review | Cost Review | Billing Review | Sharing Review

Step Action

12. The Contract Information tab displays.

Review the contract line, customer, and system source associated with each
transaction.

13. Click the Billing Review tab to view Billing transactions for grant projects, if
applicable.

NOTE: This tab is not applicable for non-grant non-billable projects. Non-grant
projects should not have any "BIL" analysis type transactions. Only grant projects
will have "BIL" analysis type transactions.
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OoRrRACLE
Home | Workist | MuliChannel Console
Favorites ~ Main Menu > Project Costing » Interactive Reports » Manager Transaction Review
ENew Window 7 Help
Manager Transaction Review | CostReview | [EILFGE UM  Sharing Review
Project: 10SJIMACROGT1A5 Descri 10MACRO -Quality Improv Currency: usD

Bl 130130 Last

Transaction Detal | Coniract Information
Reviewed  Activity Analysis Type  Amount Source Type  Category  Subcategory Source
7] GRANT BLD 52,250.00 Source
7] GRANT BLD 528084 Source
7] GRANT BLD 5916.49 Source

Total Billing Amount: $3,44733 USD

[ iigamiined Rilinn | Process monitor

Manager Transaction Review | Cost Review | Billing Review | Sharing Review

e

GEARS

General Enterprise And Resource Support

| AddtoFavorites | Sign oul

[& Personalize Page [ http

Step

Action

14.

The Billing Review tab displays.

the Detail Review section.

Review the transaction details and contract information on the corresponding tabs in

ORACLE
Home | Workist | MuliChannel Console
Favorites - Main Menu > Project Costing > Interactive Reports > Manager Transaction Review
@ New Window  ? Help
Manager Transaction Review | CostReview | [iCILIGE /M * Sharing Review
Project: 10SJIMACROG11A5 Description: 10MACRO -Quality Improv Currency: usb

Transaction Detal |~ Coniract Information

Reviewed  Activity Analysis Type  Amount Source Type  Category Subcategory Source
1| GRANT BLD §2,250.00 Source
=@ GRANT BLD 5280.84) Source
F| GRANT BLD 5916.49 Source

Total Billing Amount: $3,447.33 USD
| Steamlined BIlING | process wonitor

Vanager T Review | Cost Review | Billing Review | Sharing Review

| AddtoFavorites |  Sign oul

[ Personalize Page & htp
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Step

Action

15.

Click the Sharing Review tab to view cost sharing transaction information for the
grant project, if applicable.

NOTE: This is not applicable for non-grant non-billable projects. Non-grant
projects will not have any "BIL" or "SHR" (Cost Sharing) analysis type transactions.
Sharing Review |

OoRrRACLE
Home | Workist | MuliChannel Console | AddtoFavorites | Sign oul

Favorites ~ Main Menu > Project Costing » Interactive Reports » Manager Transaction Review
ElNewwindow 7 Help [ Personalize Page %, hip
Manager Transaclion Review ' CostReview [ Billing Review m

Proj

10SJIMACROG11A5 Description: 10MACRO -Quality Improv. Currency:

Transaction Detail | Contract Information

Reviewed  Activity Analysis Type  Amount Source Type  Category Subcategory Source

$0.000 Source

Total Sharing Amount: $0.00

Vanager T Review | Cost Review | Billing Review | Sharing Review

Step

Action

16.

The Sharing Review tab displays.

This tab displays detailed or summarized grant project-sharing transactions. Review
transaction and contract line information on the corresponding tabs in the Detail
Review section.

17.

Click the Manager Transaction Review tab to select another project to review.
| Manager Transaction Review |

18.

You have successfully completed the Using the Manager Transaction Review
Inquiry Pages topic.

You have learned how to:
- Review project transactions on the Manager Transaction Review inquiry pages
End of Procedure.
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5.3 Running the Transaction Level Report

The Transaction Level report provides a list of the activity type and activity 1D for transactions
for all projects or specified projects for the business unit (MDJUD), and optionally for a specific
date range or budget, cost, and revenue analysis group.

To generate the Transaction Level report, there are 3 steps:

1. Run the Refresh Summary Tables process to clear the Project Transaction Reporting
table.

2. Run the Report Options (Report Summarization) process used to populate the Project
Transaction Reporting table, which is then used to generate the Transaction
Level report. This process automatically summarizes the following fields for all rows in
the Project Transaction table: business unit (MDJUD), project 1D, activity 1D, analysis
type, and currency code.

3. Runthe Transaction Level Report process to generate the report.

After completing this topic, you will be able to:

o Refresh the summary report tables by running the Refresh Summary Tables process

¢ Run the Reporting Options (Report Summarization) process to populate the report
table for the Transaction Level report

o Generate the Transaction Level report

Procedure

In this topic, you will run the Refresh Summary Tables and the Reporting Options process to
populate the summary report tables used to generate the Transaction Level report. You will then
generate the Transaction Level report.

Step Action

1. Begin by navigating to the Refresh Summary Tables page.

Click the Project Costing link.
[ Project Costing

2. Click the Utilities link.
3. Click the Refresh Summary Tables link.

Refresh Summary Tables
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Step Action
4, The Refresh Summary Tables run control search page displays.
NOTE: Once you have created a run control for the Refresh Summary Tables
process, you can search for it on the Find and Existing Value tab and use it to run
the process at any time.
Click the Add a New Value tab.
| Add a New Value |
Home | Workist | MultiChannel Console | Addto Favorites |  Sign out
Favorites ~ Main Menu > Project Costing > Utities > Refresh Summary Tables
B0 New Window i, http
Refresh Summary Tables
RunControlD: |
Find an Existing Value \ Add a New Value
Step Action
5. The Add a New Value tab displays.

Enter a run control into the Run Control ID field.
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L35

Favorites - Main Menu > Project Costing > Utiities > Refresh Summary Tables

Refresh Summary Tables

Find an Existing Value Add aNew Value

Home | Workist |

Run Control ID: [PCREFRESHSUM

Program Name:|PC_SUM_RFSH|

Find an Existing Value | Add a New Value

WuliChannel Console |

Add to Favortes | Sign out
ENew Window B hitp

Step Action

Click the Add button.

Program Name: PC_SUM_RFSH Process Frequency: Always

Home | workist |
Favorites - Main Menu > Project Costing » Utiities » Refresh Summary Tables
Refresh Summary Tables
UserD: james roberts Run Control 1D: PCREFRESHSUM Process Monitor

MukiChannel Console |

Add to Favortes |

=)

0 New Window [ Personalize Page &, hitp

[Er Add |5 UpdatelDisplay
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Step Action
7. The Refresh Summary Tables run control page displays.
There are no process request parameters for this run control.
Click the Run button.
| Run |
ORACLE "
Favorites - Main Menu > Project Costing > Utiities > Refresh Summary Tables e e
& New Window [ Personalize Page aved |
Process Scheduler Request I
server Name: [ ~ Run Date:[011142013 [
Recurrence: - Run Time: [338:42P11 | Resetto Current Date/Time |
TimeZone:|  |Q
T e — T
Step Action
8. The Process Request Scheduler page displays.
Verify that the Refresh Summary Tables process is selected in the Process List
section.
9. Click the OK button.
10. Take note of the Process Instance number displayed in the top right corner of the run
control page.
11. Click the Process Monitor link.

Process Monito
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ORrRACLE

Home | Workist | WufiChannel Console |  Addto Favortes |  Sign out
Favgrites  Main Menu > Project Costing > Utities > Refresh Summary Tables
Enewwindow [ Personaiize Page B nmp -
[ Pracess Ust TRSECANE]
Actions
UserID|james.roberts @ Type - Last - 10 Days - Refresh
Server + Hame| Q instance | | to
Run Status - Distribution Status e Save On Refresh
Personalize | Find | View A1 [ BV | % Fist £ 1450745 L (5st
Select Instance Seq. Process Type Process Hame  User Run DaterTime Run Status W Details
13952 Application Engine PC_SUM_RFSH james.roberts 0114/2013 3:38:42PM PST Queued NiA Details
13933 Crystal PCY5050- james.roberts 01/14/2013 3:13:55PM PST Success Posted Details
13932 Application Engine PC_RPO james roberts 01/14/2013 3:12:46PM PST Success Fosted Details
13931 Application Engine PC_SUM_RFSH james.roberts 0114/2013 3:11:37PM PST Success Posted Details E
13930 Application Engine PC_RPO james.roberts 01/14/2013 3:10:05PM PST Success Posted Details
13929 Crystal PCY5050- james roberts 01/14/2013 3:00:47PM PST Success Posted Details
13928 Crystal PCY5050- james.roberts 01/14/2013 2:58:23PM PST Cancelled NiA Details
13764 Application Engine FS_STREAMLN james roberts 01/10/2013 11:56:45AM PST Success Posted Details
13760 Application Engine AP_PSTVCHR  james roberts 01/10/2013 11:32:38AM PST Success Posted Details
13619 Application Engine FS_BP james.roberts 01/08/2013 9:16:40PM PST Success Posted Details
13612 Application Engine PC_INTF_GEN james.roberts 01/08/2013 6:34:10PM PST Success Fosted Details
13611 Application Engine PC_INTF_GEN james.roberts 01/08/2013 6:22:30PM PST Success Posted Details
13610 Application Engine PC_INTF_GEN james.roberts 01/08/2013 6:12:43PM PST Success Posted Details
13601 Application Engine PC_INTF_GEN james.roberts 01/08/2013 5:34:51PM PST Success FPosted Details
13518 Application Engine PC_INTF_GEN james.roberts 01/08/2013 2:36:48PM PST Success Posted Details
] i v

Step Action

12. The Process Monitor - Process List page displays.

The process you ran is listed by process instance number in the Process List section.

13. Click the Refresh button periodically until the Run Status displays "Success" and
the Distribution Status displays "Posted".

14. Click the Go back to Refresh Summary Tables link.
[Go back to Refresh Summary Tables|

15. Navigate to the Reporting Options run control page.

Click the Project Costing drop-down menu button.

Project Costing

16. Click the Reports menu.
| 1 Reports >|

17. Click the Summary menu.
| 3 Summary >|

18. Click the Reporting Options menu.
| D Repaorting Options |
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ORA
Home | Workist | MuliChannel Console | AddtoFavorites |  Sign out
Favorites = Main Menu > Project Costing » Reports > Summary > Reporting Options

B NewWindow 2 Help 8] hp
Reporting Options

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

~ Search Criteria

Search by: Run Control IDbegins with

I” case sensitive

| Search |agvanced Search

Find an Existing Value | Add a New Value

Step Action

19. The Reporting Options run control search page displays.

NOTE: Once you have created a run control for the Report Options process, you
can search for it on the Find an Existing Value tab and use it to run the process.

For this example, you will create a new run control.

Click the Add a New Value tab to create a new run control.
| Add a Mew Value |
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Home | Workist | MultiChannelConsole | AddtoFavorites |  Sign out

Favorites  Main Menu > Project Costing > Reports > Summary » Reporting Options
EMew Window B hitp

Reporting Options

Find an Existing Value Add aNew Value

Run Control ID:
Program Name:|PC_RPO

E

Find an Existing Value | Add a New Value

Step Action

20. The Add a New Value page displays.

Enter a valid run control into the Run Control ID field.
21. Click the Add button.

Home | Workist | MuliChannelConsole | AddtoFavortes |  Sign out
Favorites = Main Menu > Project Costing > Reports > Summary > Reporting Options
Enewwindow  ? Help [ Personalize Page B ntio

Reporting Options
User ID: james roberts Run Control ID: RptO) res  Process Monitor [ Ry
Program Hame: PC_RFO Process Frequency: Always =
Run Control Options:
Option: I | Request Number: 1
“Date Option: Al -

Application Options:

,7 a Analysis Group Selection Currency Effective Date Option

To Currency Code: e
Rate Type: ’7 Q
Currency Effective Date Option: | =]

Project Type:

© Analysis Group

Project Status: [ e
‘Summarization Option: aQ
Reporting Interval: Inception to Date -

© Analysis Type

& ain

Return to Summary

@ save | [=] notry | |Er ada | | 7] updatemispiay |
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Step Action
22, The Reporting Options run control page displays.
In the Run Control Options sections, click the Option list.
23. Click the All list item.
24, In the Currency Effective Date Option section, enter "USD" into the To Currency
Code field.
25. Enter "CRRNT" into the Rate Type field.
26. Click the Currency Effective Date Option list.
Currency Effective Date Option; | j
217. Select the appropriate Currency Effective Date option.
28. Click the Save button.
29. Click the Run button.

Favorites : Main Menu > Project Costing > Reports » Summary > Reporting Options

Enew Window ? Help [ Personalize Page & hiip

Process Scheduler Request

UserID: james.raberts Run Control ID: RptOplionsPres
server Name: [N - Run Date: [11/29/2012 [
Recurrence: - Run Time: [11:00:17AH Resetto Current Date/Time
Time Zone: aQ
Select Description Process Name Process Type Type *Format ibuti
F  PC_RPO PC_RPO Application Engine  [weo =] [T =] Distribution
oK Gancel
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Step Action

30. The Process Scheduler Request page displays.

Verify that the PC_PRO process is selected in the Process List section.

31. Click the OK button.

32. Take note of the Process Instance number displayed in the top right corner of the
run control page.

33. Click the Process Monitor link.
Process Manito

ORA
Home | ‘Workist | MultiChannel Console | Addto Favorites |  Sign out

Favorites = Main Menu > Project Costing > Reports > Summary » Reporting Options
0 New Window ? Help [& Personalize Page |5, hip =]

| Process Uit [ECITIRE]

User ID|james raberts @ Type [ =] [Last = [ 10 [Days =] Refresh
server| = Hame | @ mstance | | to|
ronswws| 5] Distribution Status [ =] ¥ Save OnRefresh

Process Lisf

Select Instance Seq. Process Type Process Name User Run DatelTime RunStatus  Sornuton poggy =
= 14116 Application Enging PC_RPO james.roberts 11/29/2012 11:00:17AM PST Success NIA Details

= 14115 Crystal PCY5050- james roberts 11/29/2012 10:52:55AM PST Success Posted Details.

[} 14114 Application Engine PC_RPO james roberts 11/29/2012 10:51:44AM PST Success Posted Details.

= 14113 Application Enging PC_BUD_SUM james.robers 11/29/2012 10:45:21AM PST Success Posted Details

= 14112 Crystal PCY5050- james roberts 11/29/2012 10:42:03AM PST Success Posted Details.

o141 Application Engine PC_SUM_RFSH james.roberts 11/20/2012 10:40:17AM PST Success Posted Details

= 14110 Crystal PCY5050- james.roberts 11/29/2012 10:38:08AM PST Success Posted Details

F 14104 Application Engine PC_BLTO_PC james raberts 11/28/2012 5:4453PM PST Success FPosted Details

= 14103 Application Engine CA_LOAD_UPD james.roberts 11/28/2012 5:43:30PM PST Success Posted Details

= 14102 Application Engine BIPCCO000 james roberts | 11/28/2012 5:42:12PM PST Success Posted Details.

[} 14090 PSJob AOC GMW james roberts 11/28/2012 5:36.40PM PST Success Posted Details

= 14078 PSJob AOC GM james.roberts 11/28/2012 5:31:38PM PST Success Posted Details

= 14077 Application Engine BIIFO001 james roberts 11/28/2012 5:27:52PM PST Success Posted Details.

Il_ 14075 Application Engine BIIFO001 james roberts 11/28/2012 5:22.44PM PST Success Posted Details | _,j

‘ »

Step Action

34. The Process Monitor - Process List page displays.

The process you ran is listed by process instance number in the Process List section.

35. Click the Refresh button, periodically until the Run Status displays "Success" and
the Distribution Status displays "Posted".

36. Navigate to the Transaction Level report run control page.

Click the Summary drop-down menu button.
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Step Action

37. Click the Transaction Level Report menu.
| |=] Transaction Level Report |

ORACLE
Home | Workist | MuliChannel Console | Addto Favorites |  Sign out

Favorites - Main Menu > Project Costing > Reports > Summary » Transaction Level Report

ENew Window B hitp

Transaction Level Report
Enter any information you have and click Search. Leave fields blank for a list of all values.

T Add a New Value

~ Search Criteria

Search by: Run Control ID begins with

[Clcase sensitive

Search  |Advanced Search

Find an Existing Value | Add a New Value

Step Action

38. The Transaction Level Report run control search page displays.

NOTE: Use the Find an Existing Value tab to search for existing run control
created to run the Transaction Level Report process.

For this example, you will create a new run control.

Click the Add a New Value tab to create a new run control.
| Add a Mew Value |
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Home | Workist | WufiChannel Console |  Addto Favortes |  Sign out

Favorites - Main Menu > Project Costing > Reports > Summary » Transaction Level Report

Transaction Level Report

Find an Existing Value

Find an Existing Value | Add a New Value

Step Action

39. The Add a New Value page displays.

Enter a valid run control into the Run Control ID field.

40. Click the Add button.
Add
41. The Transaction Level Report run control page displays.

In the Run Control Options sections, click the Project Selection list.

| Selected Project -
42. Click the Selected Project list item.
43. Select a project for which the report will run.

Click the Look up Project button.
[Project: | Q|
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9
Look Up Project
Searchby: projectbeginswimn| |
[ Lookup | Gancal | Losiup
Search Results
View 100 First [4] 128 or2a [3] Last

Description
DSINACROCE S 1MACRD usity mprov
110/PoPeC Sz 1H04P.DrioCas
‘#ICRow22);

Step Action

44, The Look Up Project window displays.

NOTE: If the project you are looking for is not displayed, enter search criteria to
narrow the results.
Click the project link to select it.

P-TESTPROJ1

45. Enter "BUD" into the Budget Analysis Group field.

46. Enter "PSCST™" into the Cost Analysis Group field.

47. Enter "PSWKS" into the Revenue Analysis Group field.
This analysis group includes the analysis types being sent to Billing and which are
used for processing revenue.

48. Click the Date Range Selection list.
| Selected Dates - |

49. Click the All Dates list item.

All Dates
50. Click the Run button.
51. The Process Scheduler Request page displays.

Verify that the Transaction Level Report process is selected in the Process List
section. Also, select Server Name - PSNT because the Process Type is Crystal.
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ORA

Home | Workist | MukiChannel Console | AddtoFavorites |  Sign out
Favorites = Main Menu > Project Costing > Reports > Summary > Transaction Level Report

& New Window [ Personalize Page

Saved ‘
Process Scheduler Request : .

User ID: james.roberts Run Control I: PCTRANSLVLRPT
server Name: [N ~ Run Date: [01/14/2013 [5)
Recurrence: - Run Time: 2:58:23P Resetto Current Date/Time.
Time Zone: a
Select Description Process Name Process Type Type *Format Distribution
Transaction Level Report PCY5050- Crystal web ~| PDF = Distribution
oK Cancel

Step Action

52. Click the OK button.

53. The process instance number displays in the top right corner of the run control page.

54, Click the Process Monitor link.

Page 100



6@ GEARS Training Guide

General Enterprise And Resource Support PC210 Creating and Managing Projects

Home | Workist | WufiChannel Console |  Addto Favortes |  Sign out

Favorites - Main Menu > Project Costing > Reports > Summary » Transaction Level Report

Enewwindow & Personalize Page B it

UserID|james.roberts @ Type - Last - 10 Days - Refresh
Server ~  Hame | @ Instance | to |
Run Status - Distribution Status e Save On Refresh

Personalize | Find | View Al | E irst Kl 19019 O Last
Select Instance Seq. Process Type Process Hame  User Run Date/Time Run Status W Details
13928 Crystal PCY5050- Jjames.roberts 01/14/2013 2:58:23PM PST Queued NIA Details
13764 Application Engine FS_STREAMLN james.roberts 01/10/2013 11:56:45AM PST Success Posted Details
13760 Application Engine AP_PSTVCHR |james.roberts 01/10/2013 11:32:36AM PST Success Posted Details
13619 Application Engine FS_BP james roberts 01082013 9:16:40PM PST Success Posted Details
13612 Application Engine PC_INTF_GEN james.roberts 01/08/2013 6:34:10PM PST Success Posted Details
13611 Application Engine PC_INTF_GEN |james.roberts 01/08/2013 6:22:39PM PST Success Fosted Details
13610 Application Engine PC_INTF_GEN james.roberts 01/08/2013 6:12:43PM PST Success Posted Details
13601 Application Engine PC_INTF_GEN |james.roberts 01/08/2013 5:34:51PM PST Success Fosted Details
13518 Application Engine PC_INTF_GEN james.roberts 01/08/2013 2:36:48PM PST Success Posted Details

Go back to Transaction Level Report
B save | [Z] Hotify

Process List | Server List

Step Action

55. The Process Monitor - Process List page displays.

The process you ran is listed by process instance number in the Process List section.

56. Click the Refresh button until the Run Status displays "Success" and the
Distribution Status displays "Posted".

57. To obtain a copy of the report, click the Details link for the process you just ran.
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| workist | WuttiChannel Console

Favorites - Main Menu > Project Costing » Reports > Summary > Transaction Level Report

EMew Window ? Help [& Personalize Page Bl hitp

Process Detail

Process

Instance 14117 Type Crystal
Hame PCYS050- Description Transaction Level Report
Run Status Success Distribution Status Posted
[Ron ] UpdateProcess
Run Control ID TransLviRpt © Hold Request
Location Server © Queue Request
s
server PSNT Cancel Request
C B
Recurrence  Restart Request
s
Request Created On 11/29/2012 110256AMPST  Paramelers Transfer

Run Anytime After 11/29/2012 11:02:45AM PST Message Log
Began Process At 11/29/2012 11:03:13AM PST Batch Timings
Ended Process At 11/29/2012 11:03:25AM PST View LoaiTrace

[-——OK | Cancel |

Step Action

58. The Process Detail page displays.

Click the View Log/Trace link.

Home | Workist | MuliChannel Console |  Add to Favorites Sign out

Favorites - Main Menu » Project Costing > Reports » Summary > Transaction Level Report

I newwingow 7 Help [ Personalize Page B, ntp

nitn

View Log/Trace

ReportD: 10525 Process Instance: 14117 flessagelog
Name: PCY5050- Process Type: Crystal

Run Status: Success

Transaction Level Report
Distribution Details

Distribution Node: PSNT Expiration Date: ~ [12/06/2012
Name File Size (bytes) Datetime Created
CRW_PCY5050- 14117.J0g 0 11/29/2012 11:03:25.6308124M PST
PCY5050- 14117.PDF 74,587 11/20/2012 11:03:25 630812AM PST
pssaltrace frc 490 11/20/2012 11:03:25 630812AM PST
Distribution ID Type ZDistribution ID
User james.roberts
| Retun |
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Step Action
59. The View Log/Trace page displays the file to be displayed.
A .PDF file was generated for the report and is available to open in the File List
section.
NOTE: You can also access this report through the Report Manager. Navigation:
Reporting Tools > Report Manager > Administration tab.
Click the PCY5050-_XXXXX.PDF link to open the report.
|PCY5050- 14117.PDH
/& http:/ foracle14.courts.state.md.us:12080/ psreports/fsset/ 10525 [PCY5050-_14117.PDF - Windows Internet Explorer
C:v J@ http:jjoracie 14.courts state. md.us: 12080 psreports et/ 10525, O & | 42| x¢ 2 Transacton Level Report @ rmemdne - I_l Aok T
‘Subiotal for Aciivity Type. M.llu‘ llﬂ [
Total for Project 10SJITEEN-GOBA n_nunl malwl [}
o= o0l & @|F[E RO S
Step Action
60. The Transaction Level Report displays in a new window or tab within your

browser.

View a list of the activity type, activity ID, source type, category, and subcategory
for transactions for the specified projects for the business unit (MDJUD), and the
dates, budget, cost, and revenue analysis group specified.

Print the report using your browser settings, if desired.
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Step Action

61. You have successfully completed Running the Transaction Level Report.

You have learned how to:

- Refresh the summary report tables by running the Refresh Summary Tables
process

- Run the Reporting Options (Report Summarization) process to populate the
report table for the Transaction Level report

- Generate the Transaction Level report

End of Procedure.
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Course Summary

v

You have successfully completed the PC210 Creating and Managing Projects course. In this
course, you have learned how to:

Congratulations!

Create JIS Procurement Project

Create Project Budget

Collect Purchasing and Payables Cost for a Project
Review Project Budget in Commitment Control
Review Project Costing Inquiries and Reports

We hope that you found this class informative, interactive, and fun. Check out other GEARS
training courses, available on the GEARS website at http://courtnet/gears/index.html
(http://courtnet/gears/index.html).

We are always looking for opportunities to improve our courses. If you have ideas on improving
this course please share your feedback by sending us an email at gears@mdcourts.gov.
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